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Example format for all papers and works cited pages:
Doe 1
Your Name											
Mrs. Russo
English I ( Honors), Block 
Essay 1
15 September 2013
					Original Title of Your Paper
	Format for typed papers: Indent all paragraphs. Typed papers must use MLA format, with 1-inch margins and double-spaced lines, in black ink, 12 pt Times New Roman, or a comparable font (this font, for instance, is 12 pt Times New Roman). Include page numbers and your last name in the right-hand corner of each page (see example). 
	Format for handwritten papers: Indent all paragraphs.  Be sure to ALWAYS skip lines so that you or I can make changes, suggestions, or corrections in the available space. Use only blue or black ink—no pencil. This teacher has had her share of students erasing something that was marked wrong, so ink only. Do not write of the back of the paper because it bleeds through and looks sloppy. ALWAYS USE LOOSE LEAF. Papers with notebook “frillies” get Fs. 
	Don't hesitate to contact me should any of the information outlined here still confuse you.  When you e-mail me, be sure to identify yourself in the message or I will not respond. Be polite and start by saying “Hello, Mrs. Russo” or "Dear Mrs. Russo," or something of that nature, and end your e-mail with a 'sincerely,' 'thank you' or 'respectfully yours,' followed by your name, as this is standard email etiquette. 
Works Cited/Consulted 
Hamilton, Edith. Mythology. New York: Back Bay Books, 1998
Kirby, Dan, and Tom Liner. Inside Out: Developmental Strategies for Teaching Writing. Portsmouth, NH: Boynton/Cook, 1981. 
Mare, Walter de la. "Sayings of the Week." Observer: The London Edition [London] Print, dated 12 May 1929 
Smith, John. "Obama inaugurated as President." CNN.com. Cable News Network, 21 Jan. 2009. 1 Feb. 2014.
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	Conversation Stems for Grades 9-12
Adapted from Michaels, S., & O'Connor, C. (2012). Talk Science Primer [PDF]. Cambridge, MA: TERC. Retrieved from https://inquiryproject.terc.edu/shared/pd/TalkScience_Primer.pdf and Graff, G., Birkenstein, C., & Durst, R. K. (2016). "They Say/I Say": The Moves that Matter in Academic Writing (3rd ed.). New York: W.W. Norton & Company

	If you want to express your ideas clearly…

	Listener Prompt
	Speaker Response

	· What do you think about ____?
· How did you answer __[the question]__?
	· 

	· What is the most important idea you are communicating?
· What is your main point?
	· Overall what I’m trying to say is ____.
· My whole point in one sentence is ____.

	If you want to make sure you are listening carefully and clearly understand the ideas presented...

	Listener Prompt
	Speaker Response

	· You said ____. Did I hear you correctly?
· I heard you say ____. Is that correct?
· Put another way, are you saying ____?
	· Yes/no. I said ____.

	· Tell me more about ___. or Say more about ___.
· I’m confused when you say __. Say more about that.
· Give me an example.
	· Sure. I said __[restate what was said and add further explanation or examples]__.
· An example is ____ because __[explain why]__.

	· Who can rephrase what X said?
	· X said ____.

	If you want to dig deeper and provide evidence to support your claims...

	Listener Prompt
	Speaker Response

	· What in the text makes you think so?
· How do you know? Why do you think that?
· Explain how you came to your idea.
	· According to the text ____. This means ____.
· If you look at ____, it says ____. This means ____.
· I think ____ because ____.

	If you want to establish new ways of thinking by elaborating on or challenging the thinking of others...

	Listener Prompt
	Speaker Response

	· Who can add to what X said?
	· Adding to what X said, ____.

	· Who agrees/disagrees with X?
· Who wants to challenge what X said? Why?
	· I see it similarly/differently because ____.
· I agree/disagree with X’s view that ____ because in the text, ____.
· I agree that ____, but we also have to consider ____.
· Although I grant that ____, I still maintain that ____.
· While it is true that ____, it does not necessarily follow that ____.
· On one hand I agree with X that ____. But on the other hand, I insist that ____.
· I agree/disagree with X’s view that ____ because in the text, ____.
· Certainly ____, but ____. or Perhaps ____, yet ____.

	· How does that idea compare with X’s idea?
· What do you think about X’s idea?
	· X’s point ____ is important/flawed because ____.

	· Whose thinking has changed as a result of this conversation? How and why has it changed?
	· Before I thought __, but now I think __ because __.
· My new thinking is ____ because ____.

	· Now that you’ve heard __[summarize the conversation so far]__, what are you thinking? What are you still wondering about?
	· I still think ____, but now I wonder ____.



THEME
Abstract Words for Thematic Ideas
Use the thematic ideas to create a thematic statement that reveals universal meaning. 
As you read and discuss various texts, add thematic ideas to the list

Step 1: What do you think the text was trying to teach you about?
ambition 
adversity
appearance vs. reality
betrayal
beauty (inner/outer)
bureaucracy
chance/fate/luck
children
courage
cowardice	
coming of age
conformity
cruelty/violence
custom/tradition
corruption
Death
deception
Defeat/failure
domination/suppression
dreams/fantasies	
despair, discontent*, disillusionment*	
domination/suppression
Duty
education
escape
equality
exile
faith/loss of faith
falsity/pretense
family/parenthood
freewill/willpower
faith
forgiveness
good (battle between)
greed
grief
guilt
heart v. reason	
hardship
heaven/paradise/Utopia
home
heroism
hubris
identity		
illusion*/innocence	
initiation*
instinct		
Journey (Literal/Psychological)
Justice	
learning(physical/Psychological)
life stages/cycles
loneliness/solitude*	
loveOther ideas: 

loyalty/disloyalty
materialism
memory/the past
mob psychology	
nature 
obsession
power
patriotism
persistence/perseverance
poverty
prejudice
pride
prophecy
repentance
revenge/retribution
rebellion
relationships
religion
ritual/ceremony
scapegoat/victim
sin
social status (class*)	
success
the supernatural
stereotypes	
time/eternity
temptation
tradition
time
violence		
war			
women/feminism


Step 2: As you develop your thematic statement, consider these questions by inserting the thematic idea of your choice
· What does the text say about _______?
· What is the life lesson being taught about_______?
· What are the author’s ideas about ___?
· What is the author’s message with regard to ___ as it pertains to humans in general?  
· What comment does the work make on human nature, the human condition, human motivation, or human ambition?
Step 3: The answer is a one or two sentence general life lesson learned from reading the text. 
· Does not refer to the writer (no “I think”)
· Avoids specific reference to plot and characters
· Avoids absolute words such as anyone, all, none, everything, everyone
· Avoids “You”

 Step 4: In identifying and stating theme, be sure that the observation
· is not too terse (short/general) to express the complexity of the human condition.  
· Make it specific enough.
· Avoids moralizing words such as should or ought.
· Avoids uncertainty (maybe, possibly, might)

Sample Thematic Statements:
Subject /Idea from the list		Possible Theme statement 
The individual in nature		Nature reminds us about how vulnerable we really are.
 man vs. nature 			 Intellect is no match for the raw forces of nature. 
The individual in society		Strength of character is often measured in how well we 
man vs. society			can stand by our convictions even when they are 
					considered unpopular or dangerous.  	 
The individual and knowledge 	Man’s quest for knowledge regardless of his intentions can 
					be disastrous. 
The practice of science without responsibility is immoral. 
Love 					Without love, life has no meaning. 
Love can be a powerful force for change. 
Alienation 				Alienation can lead to self-knowledge. 
Being human requires us to be a part of something greater than just ourselves. 
Initiation and maturation 	Our childhood experiences often shape who we become as adults. 
A person grows only as much as he or she is willing to 
change. 
Death 					Death is a part of life that can give life its ultimate meaning. 
Death is inescapable, despite our efforts to the contrary.





Tone = speaker’s attitude/ mood = emotional effect that the text creates for the audience
	POSITIVE TONE WORDS
	NEUTRAL 
(+, -,  or neutral)
	NEGATIVE TONE WORDS

	admiring
adoring
affectionate
appreciative
approving
bemused
benevolent
blithe
calm
casual
celebratory
cheerful
comforting
comic
compassionate
complimentary
conciliatory
confident
contented
delightful
earnest
ebullient
ecstatic
effusive
elated
empathetic
encouraging
euphoric
excited
exhilarated
expectant
facetious
fervent
flippant
forthright
friendly
funny
gleeful
gushy
happy


	hilarious
hopeful
humorous
interested
introspective 
jovial
joyful
laudatory
light
lively
mirthful
modest
nostalgic
optimistic
passionate
placid
playful
poignant
proud
reassuring
reflective
relaxed
respectful
reverent
romantic
sanguine
scholarly
self-assured sentimental
serene
silly
sprightly
straightforward
sympathetic
tender
tranquil
whimsical
wistful
worshipful
zealous

	Commanding        Direct
Impartial               Indirect
Meditative            Objective           Questioning           Speculative
Unambiguous      Unconcerned
Understated         Admonitory
Dramatic
Intimate
Questioning
Allusive
Earnest
Judgmental
Reflective
Apathetic
Expectant
Learned
Reminiscent
Authoritative
Factual
Loud
Resigned
Baffled
Fervent
Lyrical
Restrained
Callous
      Formal               Matter-of-fact
Seductive           Candid
Forthright        Meditative
Sentimental      Ceremonial
Frivolous       Nostalgic
Serious         Clinical
Haughty
Objective
Shocking
Consoling
Histrionic
Obsequious
Sincere
Contemplative
Humble
Patriotic
Unemotional
Conventional
Incredulous
Persuasive
Urgent
Detached
Informative
leading
Vexed
Didactic
Inquisitive
Pretentious
Wistful
Disbelieving
Instructive
Provocative
	abhorring
acerbic
ambiguous
ambivalent
angry
annoyed
antagonistic
anxious
apathetic
apprehensive
belligerent
bewildered
biting
bitter
blunt
bossy
cold
conceited
condescending
confused
contemptuous
curt
cynical
demanding
depressed
derisive
derogatory
desolate
despairing
desperate
detached
diabolic
disappointed
disliking
disrespectful
doubtful
embarrassed
enraged
evasive
fatalistic
fearful
forceful
foreboding
frantic
frightened
frustrated
furious
gloomy
grave
greedy
grim
harsh
haughty
holier-than-thou
hopeless
	hostile
impatient
incredulous 
indifferent
indignant
inflammatory
insecure
insolent
irreverent
lethargic
melancholy
mischievous
miserable
mocking
mournful
nervous
ominous
outraged
paranoid
pathetic
patronizing
pedantic
pensive
pessimistic
pretentious
psychotic
resigned
reticent
sarcastic
sardonic
scornful
self-deprecating
selfish
serious
severe
sinister
skeptical
sly
solemn
somber
stern
stolid
stressful
strident
suspicious
tense
threatening
tragic
uncertain
uneasy
unfriendly
unsympathetic
upset
violent
wry




Tone: the attitude/emotion of the speaker/author 
Based on Barb Doerr’s handout

1. accusatory - charging of wrong doing
2. amused – to find something else entertaining.
3. amusing – to be entertaining or pleasing
4. apathetic - indifferent due to lack of energy or concern
5. apprehensive - fearful
6. audacious – fearless, bold, unrestrained by convention or propriety, spirited or original
7. awe – to feel solemn wonder
8. bantering - good-humored, playful
9. bitter - exhibiting strong animosity as a result of pain or grief
10. callous - unfeeling, insensitive to feelings of others
11. caustic – intense use of sarcasm; stinging, biting
12. choleric - hot-tempered, easily angered
13. condescending-a feeling of superiority
14. contemplative - studying, thinking, reflecting on an issue
15. contemptuous - showing or feeling that something is worthless or lacks respect
16. conventional - lacking spontaneity, originality, and individuality
17. critical - finding fault
18. cynical - questions the basic sincerity and goodness of people
19. derisive - ridiculing, mocking
20. detached - absence of emotional involvement and an aloof, impersonal objectivity
21. didactic - author attempts to educate or instruct the reader
22. disappointed - let down, discouraged, disillusioned, discontented
23. disdainful - scornful
24. earnest - intense, a sincere state of mind
25. elegiac - mourning or expressing sorrow for that which is irrecoverably past
26. erudite - learned, polished, scholarly
27. factual - objective, unbiased, correct, accurate, matter-of-fact
28. fanciful - using the imagination
29. forthright - directly frank without hesitation
30. gloomy - dark, sad, 
31. haughty - proud and vain to the point of arrogance
32. horrific - causing horror; terrifying
33. indignant - marked by anger aroused by injustice
34. intimate - very familiar
35. jovial – happy, friendly
36. judgmental - authoritative and often having critical opinions
37. lyrical - expressing a poet's inner feelings; emotional; full of images; song-like
38. malicious - purposely hurtful
39. matter-of-fact - accepting of conditions; not fanciful or emotional
40. mock-heroic - satirical imitation or burlesque of the heroic manner or style
41. mocking - treating with contempt or ridicule
42. morose - gloomy, sullen, surly, despondent
43. objective - an unbiased view-able to leave personal judgments aside
44. obsequious - polite and obedient in order to gain something
45. ominous – menacing, threatening
46. optimistic - hopeful, cheerful
47. patronizing - air of condescension
48. pedantic - characterized by a narrow, often ostentatious concern for book learning and formal rules
49. persuasive - convincing, telling, , winning, compelling, influential, impelling, cogent
50. pessimistic - seeing the worst side of things; no hope
51. provocative – inciting anger or sexual desire
52. quizzical - odd, eccentric, amusing
53. reflective – thoughtful, pensive, brooding
54. reflective - illustrating innermost thoughts and emotions
55. regretful - sorry, disappointed, sad, ashamed, apologetic, mournful, contrite, 
56. remorseful - guilty, ashamed, chastened, rueful, contrite, repentant, guilt-ridden, conscience-stricken
57. reverent - treating a subject with honor and respect
58. ribald - offensive in speech or gesture
59. ridiculing - slightly contemptuous banter; making fun of
60. sanguine - optimistic, cheerful
61. sarcastic - sneering, caustic
62. sardonic - scornfully and bitterly sarcastic
63. satiric - ridiculing to show weakness in order to make a point, teach
64. simpering - coy, affected, flirtatious, coquettish, kittenish
65. sincere - without deceit or pretense; genuine
66. solemn – somber, deeply earnest, tending toward sad reflection
67. sympathetic – compassionate, benevolent
68. threatening - menacing, terrorizing, sinister
69. urgent – insistent, importunate, compelling immediate action
70. whimsical - odd, strange, fantastic; fun

Mood: the emotion produced in me as a result of the reading

	POSITIVE MOOD WORDS
	NEGATIVE MOOD WORDS

	amused
awed
bouncy
calm
cheerful
chipper
confident
contemplative
content
determined
dignified
dreamy
ecstatic
empowered
energetic
enlightened
enthralled
excited
exhilarated
flirty
giddy
grateful
harmonious
hopeful
hyper
idyllic
joyous

	jubilant
liberating
light-hearted
loving
mellow
nostalgic
optimistic
passionate
peaceful
playful
pleased
refreshed
rejuvenated
relaxed
relieved
satiated
satisfied
sentimental
silly
surprised
sympathetic
thankful
thoughtful
touched
trustful
vivacious
warm
welcoming
	aggravated
annoyed
anxious
apathetic
apprehensive
barren
brooding
cold
confining
confused
cranky
crushed
cynical
depressed
desolate
disappointed
discontented
distressed
drained
dreary
embarrassed
enraged
envious
exhausted
fatalistic
foreboding
frustrated
futile
gloomy
grumpy
haunting
heartbroken
hopeless
hostile
indifferent
infuriated

	insidious
intimidated
irate
irritated
jealous
lethargic
lonely
melancholic
merciless
moody
morose
nauseated
nervous
nightmarish
numb
overwhelmed
painful
pensive
pessimistic
predatory
rejected
restless
scared
serious
sick
somber
stressed
suspenseful
tense
terrifying
threatening
uncomfortable
vengeful
violent
worried










Analyzing the Author’s Craft/Style: A guide
Definition of Craft/Style: How the author describes his/her ideas, events, objects, etc. is critical for the craft of writing. 
In order to analyze a piece of writing, go through this list to evaluate how an author is using these styles elements. Then, choose which ones are most dominate in a particular piece that will help you to interpret the meaning of the piece, which is ultimately the entire point of doing a close evaluation of a piece of writing.

· Word Choice: Is the author’s word choice formal, informal, or a combination? How does the author’s word choice contribute to the message?
· Vocabulary: Is the vocabulary simple, complex, or a combination? 
Are the words simple or fancy? Long/short, simple/complex, many modifiers/few modifiers? Are they technical, flowery, colloquial, formal, cerebral, lively, exciting, vivid, etc? 
· Dialect: Is the writing written in dialect (from where?) or not? Dialogue: Is there lots of dialogue or a little? None at all?  standard, non-standard English? Does the text or this passage make use of shocking, taboo language? Does the author pile on the details? 
Does author use slang or jargon specific to the topic?  For example, does the writer utilize sports jargon to describe non-sports things, people, events, or places? Or military jargon to describe non-military things, people and/or places? 
· Diction: Expansive (elaborate and long winded)? Economical (efficient/to the point)? Combination, why?
· Pace of the plot: Is the plot slow and suspenseful? Fast and action filled? Combination or medium?
· Point of view: Who is telling the story? Is the novel or this passage written in first person (I, we, us) or second person (you, your), or third person point of view? If it’s third person point of view, is it limited or omniscient? Is the narrator reliable? Does the point of view alternate to impact the way the text is read?
Is there dialogue, monologue, or reported speech? Dialogue is a conversation between two or more people. It is essential to fiction writing, and some types of nonfiction.
· Sentence Structure:What is distinctive about the sentences in this passage of writing? Are the sentences long or short? Do they contain many subordinate clauses or are they often fragments? Are there any digressions or interruptions? Is the word-order straightforward or unusual? Are the sentences short and punchy?
· Figures of speech: Are there any metaphors, similes, analogies, hyperbole, understatement, personification and/or symbols? Any other use of figurative language? Use of sensory details through imagery?
· Flashbacks: Does the author use flashbacks? A flashback is an interruption to the narrative that presents an earlier episode. Flashbacks move a story back in time giving readers insights about characters they don’t know well. Used effectively, flashbacks enhance the emotional movement of a story, deepen the story’s imagery, and organize a story by weaving information into the narrative at critical times.
· Structure: What’s interesting about how the author constructs the literary work? Are there flashbacks (see above), flash forwards, literary montage, vignettes, journals? Is the work chronological? What specific form is used in structuring the narrative? How does this form impact the way one reads the work? Does it contribute to the overall meaning or message of the work? Definition for montage: “a literary, musical, or artistic composite of juxtaposed more or less heterogeneous elements.” Sentence structure and focus: Are the sentences simple, compound, complex, or a combination? Does the author digress or go off on tangents, or tell the story in a focused way? 
· Paragraphing/Chapter Structure: Author uses of chapters, or not? Are the paragraphs very short, or are there enormous blocks running across many pages? Are the paragraphs indented or flush left?
· Characters: A character is what he does. How does the author characterize the people in his novel? Characterization is the presentation of character, whether by direct description, by showing the character in action, or by the presentation of other characters that help define each other.
· Allusions: How often and how does the author refer to other texts, myths, symbols, famous figures, historical events, quotations, and so on? 
· Sound devices: Use of alliteration, onomatopoeia, rhythm, rhyme, and/or repetition?
Does the writer use any of the following: Puns, euphemisms, archaic language, affixation, ambiguity, idiom, clichés, stream of consciousness, phonological features, foreign words, nonsense words, anecdotes, didactic, satire, vernacular, sarcasm, disclaimers, footnotes...?
· Sound Devices: Is there a pattern to the language?  Alliteration, assonance, consonance, rhythm, etc.? 
· Irony: Is there a use of irony? In situational irony, expectations aroused by a situation are reversed; in cosmic irony or the irony of fate, misfortune is the result of fate, chance, or God; in dramatic irony, the audience knows more than the characters in the play/film, so that words and action have additional meaning for the audience. 
· Imagery/Sensory Details: Does the writing contain sensory words or detailed imagery? Or not? Format: Does anything stand out within the format (italics, bolding of words, abnormal use of punctuation)? 
· Plot: Is the plot organized chronologically? In flashback? A combination? Is it a mystery story that starts with a crime? Is it realistic or dreamlike? 
· Rhetorical strategies: Has the rhetoric appealed to pathos and/or logos? In what way has the rhetoric established his or her ethos? Is there a rhetorical use of humor? An appeal to an authority? The use of a logical fallacy?
· Tone (the writer’s implied relationship to the reader and the subject matter): 
· Mood: What is the overall mood (emotional feeling) of the piece? Why? 
What is the author’s attitude? Does the author seem sarcastic? Remorseful? Fearful? Condescending? Praising? Critical/satirical? Wistful? Pessimistic? Academic? Philosophically detached? Hopeful? Bitter? Sad? Intimate/distant? Angry/calm? Informative/entertaining? Humorous/serious? Ironic/literal? Passionately involved/aloof? Is the tone consistent or does it shift? What feeling is evoked in the reader by the language used by the author? What type of tone shifts exist that impact meaning?
· Motif: What are the reoccurring motifs? Relationships? Nature? Psychology? Crime? Conflict? Survival? Choices? Something else? 
· Themes: What is the theme (motif and symbolism leading to a message) of the piece?
· Genre: What is the genre of the piece? Why is this important? Is this an allusion or allegory?
·  Author’s Purpose: What is the purpose of the piece? Why is it important? 
· Experimental elements: Does the author do something unique?
Most Importantly, how do all of these elements create meaning? What does the passage mean and how does it contribute to the meaning of the piece of writing?

Style Analysis Words List
Understanding and successfully conveying to the reader how authors characterize people in their works is crucial to success in analysis essay. Many standardized tests deal with characterization and style analysis.
The following lists have been compiled to help students select the most precise word to describe a character’s personal qualities or an author’s style. The lists range from positive connotations to more negative.

Author Descriptors: cultured, intellectual, sensible, rational, analytical, imaginative, perceptive, optimistic, idealistic, religious, sympathetic, sophisticated, sentimental, original, clever, witty, humorous, unprejudiced, realistic, romantic, uncultured, nonintellectual, shallow, opinionated, intolerant, pessimistic, cynical

Diction and Author’s Style Descriptors: exact, precise, concise, clinical, ironic, metaphorical, poetic, plain, simple,forceful, natural, formal, smooth, polished, classical, literal, figurative, colloquial, extravagant, euphemistic, slangy, pompous, vague, harsh, coarse, awkward, unpolished, crude, vulgar, obscure, grotesque

Syntax and Sentence Descriptors: loose, periodic, balanced, parallel, antithetical, inverted, long, short, euphonic, rhythmical, ornate, mimetic (imitative), journalistic, un-unified, incoherent, rambling, awkward, jerky, cacophonic, monotonously similar, jumbled, disorganized

Character analysis/ words
Physical Qualities: manly, sturdy, strong, muscular, brawny, handsome, beautiful, pretty,lovely, good-looking, charming, well-groomed, dainty, delicate, graceful, elegant, attractive, ravishing, neat, skillful, agile, nimble, active, lively, spirited, vivacious, glamorous, bewitching, enchanting, classy, weak, feeble, sluggish, frail, decrepit, thin, emaciated, portly, sloppy, obese, unkempt, sickly, frail, unclean, ugly, hideous, homely, awkward, clumsy, bizarre, grotesque,
repulsive, loathsome, horrible

Mental Qualities: educated, scholarly, learned, wise, intelligent, talented, intellectual, gifted,
rational, reasonable, sensible, prudent, shrewd, observant, clever, ingenious, inventive, subtle, cunning, crafty, sharp, logical, resourceful, calculating, intuitive, knowledgeable, unintelligent, nonintellectual, unschooled, ignorant, illiterate, irrational, foolish, crass, prejudiced, narrow-minded, simple, shallow, dull, stupid, idiotic, deranged, demented, senile

Moral Qualities: innocent, righteous, upright, pure, forgiving, temperate, truthful, honorable,
decent, trustworthy, straightforward, respectable, wicked, mean, corrupt, infamous, notorious, immoral, unprincipled, vulgar, deceitful, dishonest, unprincipled, dishonorable, foul, lewd, lustful, cruel

Spiritual Qualities: religious, reverent, pious, devout, faithful, holy, saintly, angelic, godlike, spiritual, devoted, skeptical, agnostic, atheistic, irreligious, impious, irreverent, sacrilegious, materialistic, godless, fiend-like,\spiteful, fanatical, wicked

Social Qualities: civil, tactful, courteous, polite, cooperative, genial, hospitable,
gracious, amiable, cordial, sociable, flirtatious, good-natured, cheerful, jovial, jolly, suave, debonair, elegant, quiet, unsociable, anti-social, antagonistic, abusive, aggressive, discourteous,
impudent, impolite, insolent, ill-mannered, jealous, unrefined, ungracious, annoying, sycophantic, pompous, sullen ,sulky, grumpy, crabby, belligerent, critical, cynical, caustic, sleazy, classless, condescending, crude

General Personal Qualities: distinguished, noble, admirable, influential, impressive, genteel, refined, aristocratic, cultured, generous, charitable, altruistic, philanthropic, humane, merciful, gentle, kindly, patient, sympathetic, compassionate, ambitious, conscientious, punctual, enthusiastic, determined, confident, courageous, solemn, serious, cautious, eloquent, persuasive, witty, reserved, meek, humble, modest, natural, shy, sensitive, thrifty, appreciative, consistent, kind, defiant, judgmental, nonchalant, indifferent, moody, melancholic, petty, stingy, domineering, ruthless, incompetent, unreliable, unstable, cowardly, headstrong, impulsive, apathetic, insensitive, extravagant, insincere, hypocritical, overconfident, arrogant, proud, stubborn, rebellious, envious, traitorous, odd, obnoxious, malicious, spiteful

More CHARACTER TRAITS active, adventurous, affectionate, alert, ambitious, bold, bright, brave, calm, cheerful, clever, confident, cool, cooperative, courageous, courteous, curious, daring, dependable,  determined,  eager,  easygoing,  energetic,  excited,  expert,  faithful,  fair,  friendly,  fun,  funny,  gentle,  generous,  good,  graceful,  grateful,  groovy,  happy,  helpful,  honest,  honorable,  hopeful,  humorous,  intelligent,  interesting , jolly,  joyful , joyous,  kind , lively,  loving , loyal , mature,  mysterious,  nice,  noble,  nurturing,  obedient, original,  outgoing, peaceful,  pleasant,  polite,  popular,  powerful,  quick , quiet quirky rational,  reliable,  responsible,  sensational , sensible serious , skillful , smart , thankful,  thoughtful,  trustworthy , understanding,  useful,  victorious , virtuous , warm , wordy,  youthful 
[image: 175 Negative Character Traits - A Fabulous Resource For Writers]
[image: 175 Positive Character Traits - A Fabulous Resource For Writers]

Transitional Words
Writers use transitions to signal how ideas relate in a text. Transitions connect words, phrases, and clauses in sentences. A common type of transition is a conjunction.

The headings at the top of the chart (e.g., cause and effect and sequence) are the most common relationships or connections that transitions signal. The words and phrases below the headings (e.g., “so” and “until”) are the words and phrases writers use to signal the relationship or connection.

	Cause and Effect
	Sequence
	Under Certain Conditions
	Addition
	Contrast

	Give a reason:
· because
· since
· as
· owing to (the fact)
· due to (the fact that)
· in that

Give a result:
· so
· therefore
· consequently/as a consequence
· as a result
· thus
· hence
· for this reason
	· in the (first, second, etc.) place/thing
· initially/first of all/at first
· secondly/thirdly/lastly
· then
· subsequently
· next
· before
· after/afterwards
· until
· previously
· at present
· eventually
· at last
· in the end
· finally
	· unless
· either/neither
· or/nor
· when
· so long as
· if/then
· in the event that
· given that
· provided that
· even if
· only if
· on the condition
· in case
	· and
· in addition/additionally
· as well/also/too
· further/furthermore
· moreover
· not only 	, but also  	
· in fact
· such as/like
· in particular/particularly
· especially/notably
· specifically
· including
· for example/for instance
· that is/in other words
· similarly
· in the same way
· equally
· likewise
	· but
· however
· although/even though
· despite/in spite of
· while
· whereas
· unlike
· on the other hand
· yet
· but even so
· instead
· actually
· nevertheless/nonetheless
· conversely
· still
· notwithstanding
· regardless
· besides



1 This handout is adapted from https://msu.edu/~jdowell/135/transw.html which falls under a Creative Commons BY 3.0 license. Original authors are Gregory M. Campbell, Michael Buckhoff and John A. Dowell. <http://www.english-at-home.com/grammar/linking-words/>


List of Transition Words & Phrases
                   	
 Sequence: 
                         again, also, and, and then, besides, finally, first...second...third,
                         furthermore, last, moreover, next, still, too

                   	Time: 
                         after a bit, after a few days, after a while, afterward, as long
                         as, as soon as, at last, at length, at that time, before, earlier,
                         immediately, in the meantime, in the past, lately, later,
                         meanwhile, now, presently, shortly, simultaneously, since, so
                         far, soon, then, thereafter, until, when

                    	Comparison: 
                         again, also, in the same way, likewise, once more, similarly

                    	Contrast: 
                         although, but, despite, even though, however, in contrast, in
                         spite of, instead, nevertheless, nonetheless, notwithstanding, on
                         the contrary, on the one hand...on the other hand, regardless,
                         still, though, yet

                    	Examples: 
                         after all, even, for example, for instance, indeed, in fact, of
                         course, specifically, such as, the following example, to illustrate

                    	Cause and Effect: 
                         accordingly, as a result, because, consequently, for this
                         purpose, hence, so, then, therefore, thereupon, thus, to this
                         end

                    	Place: 
                         above, adjacent to, below, beyond, closer to, elsewhere, far,
                         farther on, here, near, nearby, opposite to, there, to the left, to
                         the right

                    	Concession: 
                         although it is true that, granted that, I admit that, it may appear
                         that, naturally, of course

                    	Summary, Repetition, or Conclusion: 
                         as a result, as has been noted, as I have said, as we have seen,
                         as mentioned earlier, in any event, in conclusion, in other
                         words, in short, on the whole, therefore, to summarize 



Deconstructing a Prompt Writing Task 
 
Failure to turn in/ follow directions will result in deductions of up to one letter grade.  
· You must write a fully developed paragraph of 5-12 sentences including topic sentences and support. You do not need to hand in a rough copy, but your ideas should be clearly organized and easily understood.   
· It can be typed (doubled-spaced) or handwritten in ink on loose leaf (skip lines and do not write  
 	on the back).   
· Always refer to the text(s) directly as you formulate your responses.  
· Evidence must be identified with TAG/ICE and parenthetical citations. 

	Deconstructing A Prompt

	STEP 1
	Box the type of literature and the TITLE(S) that was/were read or that you will be reading (genre). Ex, play, story, poem, article, essay, speech, chapter, etc.

	STEP 2
	Look for and highlight the clues that tell you what kind of task it is: 
Narrative, Research, or Literary Analysis

	STEP 3
	Underline the part of the prompt that tells you what you will be writing Look for a VERB indicating what you need to do (such as argue, explain, describe, analyze, evaluate).

	EITHER a Research Task/Literary Analysis:
students analyze multiple texts and synthesize their findings in essay form

	STEP 4

	Reword what you underlined into a question
(Try HOW or WHY questions)

	STEP 5
	Identify what you need to include: evidence, quotes, etc.

	Or a Narrative Task
requires students to read the given story and generally take one of two approaches:
1) Retell it from a different point of view, or
2) Extend it.

	STEP 4
	Simplify the prompt into your own words

	During and After Reading/Before Writing Consider:
· What do we know about the character? What are his/her dominant traits? What do we know about the character’s strengths and weaknesses?
· What is the conflict, and how does it get resolved—or not? What lesson does the character learn? How will he/she see the world through different eyes?
· What are the potential sources of conflict for a sequel?

	STEP 5
	Then, address each of the following questions: 
 Whose perspective will you be writing from?
 What events will you be describing?

	Prompt:
	


	
	







35

QUESTIONS FOR A LITERARY ANALYSIS (LBH 12th edition)
Plot: The relationships and patterns of events. Even a poem has a plot, such as a change in mood from bitterness to resignation.
· What actions happen?
· What conflicts occur?
· How do the events connect to each other and to the whole?
Characters: The people the author creates, including the narrator of a story or the speaker of a poem.
· Who are the principal people in the work?
· How do they interact?
· What do their actions, words, and thoughts reveal about their personalities and the personalities of others?
· Do the characters stay the same, or do they change? Why?
Point of view: The perspective or attitude of the speaker in a poem or the voice who tells a story. The point of view may be first person (a participant, using I ) or third person (an outsider, using he, she, it, they). A first-person narrator may be a major or a minor character in the narrative and may be reliable or unreliable (unable to report events wholly or accurately). A third-person narrator may be omniscient (knows what goes on in all characters’ minds), limited (knows what goes on in the mind of only one or two characters), or objective (knows only what is external to the characters).
· Who is the narrator (or the speaker of a poem)?
· How does the narrator’s point of view affect the narrative?
Tone: The narrator’s or speaker’s attitude, perceived through the words (for instance, joyful, bitter, or confident).
· What tone (or tones) do you hear? If there is a change, how do you account for it?
· Is there an ironic contrast between the narrator’s tone (for instance, confidence) and what  you take to be the author’s attitude (for instance, pity for human overconfidence)?
Imagery: Word pictures or details involving the senses: sight, sound, touch, smell, taste.
· What images does the writer use? What senses do they draw on?
· What patterns are evident in the images (for instance, religious or commercial images)?
· What is the significance of the imagery?
Symbolism: Concrete things standing for larger and more abstract ideas. For instance, the American flag may symbolize freedom, a tweeting bird may symbolize happiness, or a dead flower may symbolize mortality.
· What symbols does the author use? What do they seem to signify?
· How does the symbolism relate to the other elements of the work, such as character or  theme?
Setting: The place where the action happens.
· What does the locale contribute to the work?
· Are scene shifts significant?
Form: The shape or structure of the work.What is the form? (For example, a story might divide sharply in the middle, moving from  happiness to sorrow.)
· What parts of the work does the form emphasize, and why?
Theme: The central idea, a conception of human experience suggested by the work as a whole. Theme is neither plot (what happens) nor subject (such as mourning or marriage). Rather it is what the author says with that plot about that subject. 
· Can you state the theme in a sentence? For instance, you might state the following about 
Kate Chopin’s “The Story of an Hour”: Happiness depends partly on freedom. 
· Do certain words, passages of dialog or description, or situations seem to represent the 
theme most clearly? 
· How do the work’s elements combine to develop the theme?
Appeal: The degree to which the work pleases you.
· What do you especially like or dislike about the work?
· Do you think your responses are unique, or would they be common to most readers?  Why?
Literary Analysis Questions (General)
· How does the title relate to the book?
· How believable are the characters? Which character do you identify with? 
· What makes the protagonist sympathetic, or unsympathetic? 
· Why do certain characters act the way they act? Does she have an ax to grind, a political ideology, religious belief, or psychological disorder? 
· What does the character mean when he says "..."? How does the author use certain words and phrases differently than we would normally use them? Does the author make up new words and, if so, why? 
· Are the plot and subplots believable and interesting? What loose ends, if any, did the author leave? 
· How is the book structured? Flashbacks? Multiple points of view? Why do you think the author chose to write the book this way? 
· How does the arrangement of the book help or detract from the ideas it contains? 
· What types of symbolism do you find in this novel? What do these objects really represent? How do characters react to and with these symbolic objects? 
· What themes motherhood, self-discovery, wilderness recur throughout the book? 
· How is the setting of the book important to the theme? End of list 
Thinking outside the book
· What is the author's worldview? 
· Does this book fit into or fight against a literary genre? Does this book typify a regional (southern, western) novel? 
· Does the book address broader social issues? Does the author take a stance on, for example, anarchy versus capitalism? How is a particular culture or subculture portrayed? 
· Where could the story go after the book ends? What is the future of these characters' lives? What would our lives be like if we lived in this story? 
· How does this book compare to other books you've read? Would it make a good movie?





Infographic Analysis Protocol

Analyzing an infographic requires an acute attention to detail. As you follow each step, be sure to follow the directions and write in complete sentences. Be sure to label each step as you go. 

Step 1: The First Impression determines what the text is going to present or argue and sets a mood for the text using images, color, font, words, and numbers. When analyzing the first impression, you want to address the first things you notice.

Look at the infographic as a whole. Scan the infographic from top to bottom. Note what sticks out to you. What is your first impression of this infographic? List 3 things that you notice immediately. For each thing you notice, list what it makes you think.

Example: The first thing I noticed about this infographic is that it has a picture of a brain at the top, this makes me think this infographic may explain something to do with intelligence. The next thing…

Step 2: The Story determines the main argument and the main points of the infographic a. Normally, you will find it in the title and in larger font in the infographic. \

What are the main arguments and the main points this infographic is trying to get across to its audience and how are they illustrated/portrayed in the infographic? (List 3 things)? 


Example: The first main argument is asking if emotional intelligence leads to a higher job performance. It is illustrated as being in large bold pink-colored letters. The part that says “improved job performance is larger and bolder that the first part of the sentence.

Step 3: The Data is composed of the supporting details for the main arguments; they are often presented as numbers, images, text, and combinations of those. 
What are the supporting details for each main argument or point? For each of the points/arguments from The Story, paraphrase 1-2 pf the supporting details that the infographic provides.


Example: The supporting details for the first argument are that 1 in 3 hiring managers think that emotional intelligence is an important consideration when looking at hiring or promoting candidates. The second detail is that 71%...


Step 4: The Strategy addresses who the audience is targeting (the intended audience and the reasoning) Font choice, color, and images are all utilized to present information in a specific way for a specific reason. 
Answer the following questions in complete sentences. 
· Who is the infographic targeting? Why? 
· What are the colors that are being used? 
· Why do you think the creator used these colors? 
· How does the creator use font to emphasize certain things? 
· What are the images that the creator uses? 
· How do they add or take away from the textual information? 



Narrative Writing Task Tips
In order to rock the Narrative Writing Task, students will need to analyze the given narrative, then carry it forward as the directions require.  Here are a few tips to anchor their narrative without stifling the creative juices. 

Tip #1:  Read the narrative essay prompt BEFORE reading the passage. Once students know what the narrative prompt is asking, they can determine what to pay closer attention to in the story.  Students simply need to arrow forward past the passage questions to look at the essay prompt. 

Tip #2:  Make sure students can identify the key elements of a story.  This sounds pretty easy since we do this with literature all the time, but something funny happens when literary elements are taken out of the context of READING and put into the CONTEXT of writing.   What does it mean to retell the story from the point of view of the father?   Kids likely know how to identify the point of view in a story.  Yeah, this one’s told by Kevin- a kid.  But, can students flip a point of view and retell the same exact events?  Take a look at this prompt from the practice test:

[image: https://docs.google.com/a/cherrycreekschools.org/drawings/d/sbseVxo8HS7jtBFh9X-ALRg/image?w=356&h=142&rev=11&ac=1]
Tip #3:  If the prompt is about character and setting, students need to read paying special attention to those elements. These kinds of prompts provide students with another purpose for character and setting analysis.   When we read to understand a story and determine the author’s theme, we often analyze the main character.  We think about what the character is struggling with, patterns that emerge in what the character wants and why he isn’t getting it.  For the narrative task, students will need to know how to carry this analysis forward in their continuation or retelling of a story.  Only through understanding the character and how the setting is impacting the character in the story excerpt, will the student be able to continue the narration in a sophisticated way. 

[image: https://docs.google.com/a/cherrycreekschools.org/drawings/d/sf-U3yAist9EqtujfbLFYkw/image?w=435&h=179&rev=11&ac=1]


Tip #4:  If the prompt is about conflict, students need to think about the conflict and the setting as it’s been presented in the passage.  What is the character struggling with? Does the setting contribute in any way to the conflict? What does the character want?  And, who or what is getting in the way?  After reading the passage, it might pay off to think about how that conflict would develop further as the text continues.  Take a look at this prompt. 

[image: https://docs.google.com/a/cherrycreekschools.org/drawings/d/srgSLatIu_mBjWFxIGhlNFQ/image?w=447&h=170&rev=7&ac=1]

Tip #5:  Review literary PHRASES, not just literary terms.  It’s one thing to know the definition of character, point of view, or setting.  It’s quite another to know the subtle meaning of the term within a writing task.   

Key Literary Element Phrases to Know for Essays

Point of View
· narrator’s point of view
· differences in points of view
· write a narrative story retelling the story from the point of view of another character

Theme
· similarities and differences in how the two authors develop the themes
· identify and explain a theme that is similar in both passages
· identify a theme from each text and analyze how each theme is developed

Character
· different approaches the authors take to develop these characters
· main characters' interactions with other characters

Narrative
· Write a continuation of the story
· Write an original story that describes what a character does next




How to Use Dialogue Correctly
for Narrative Writing
Rules of dialogue are an essential and rarely broken law, for good reason: without these standards of how to use dialogue, it would be hopelessly confusing as to who was speaking in a story. If you’re unsure about some of the unwritten rules for dialogue use, brush up on your skills and read on.
Rule #1: A new speaker makes a new line.
If you have two characters speaking in a story, it’s important to keep it clear who’s speaking. Hemingway often makes things challenging by having long back-and-forths between characters without dialogue tags (tags are “he said” and “she said”). That’s allowed, as long as you make a new line every time someone else is speaking.

The wrong way:
“I wish I could fly,” John said longingly. “Why don’t you grow wings, then?” Sarah snapped back.
This is wrong because we don’t know it is Sarah speaking until we get to the end of the dialogue. The convention tells us that it is still John speaking.

The right way:
“I wish I could fly,” John said longingly. 
“Why don’t you grow wings, then?” Sarah snapped back.
With the line break, it keeps the reader on track, knowing that someone else is speaking.

Rule #2: Quotes, quotes, and quotes
Even a small thing like using the wrong quotation marks can reflect poorly on your story. Here are the rules to remember for American standard dialogue use.

Two quotation marks for speech; one mark for speech within speech
“You wouldn’t believe how he treated me,” said Mark. “He said, ‘Go back where you came from!'”
This way, we know for sure who is speaking and whether what is said is a direct quotation or not.

Rule #3: Break up dialogue into two parts
It’s awkward in speech to wait until the end of a speech to give the dialogue tag, because then we don’t know who is speaking for a long time. Instead, give the first thought, then a comma and tag, then go back into dialogue. That way, your reader will be able to picture who is speaking throughout the speech.

The wrong way:
“I can’t believe I failed the test. I studied and studied, but somehow I choked and left most of it blank. I’m probably going to have to retake it,” Mark said.

The right way:
“I can’t believe I failed the test,” said Mark. “I studied and studied, but somehow I choked and left most of it blank.”


Rule #4: Avoid flashy dialogue tags.
Here’s a bit of shocking news: your elementary school teachers were wrong. They urged you to stretch your vocabulary by using every big word you knew for dialogue. If you do that, though, you end up with a clunky, distracting mess. Here’s an example:
The wrong way:
“You broke my heart!” she screamed.
“It’s not my fault!” he growled.
“But you cheated on me!” she wailed.
“I’m sorry — it just happened,” he stammered.
The problem with this passage is that the tags start overshadowing the actual words being spoken. They’re completely unnecessary. They are often crutches in our writing; in reality, the words themselves should suggest the tone with which they are spoken. In fact, using “he said” and “she said” is so familiar to readers that the words blur into the background, retreating so that the main action of dialogue can come to the fore. That’s why it’s best to keep wordy dialogue tags to a minimum and just use “said” for most of your dialogue. You can also drop tags entirely when it’s clear only two people are talking back and forth.
	
The right way:
“You broke my heart!” she said.
“It’s not my fault!” he said.
“But you cheated on me!”
“I’m sorry — it just happened.”

Rule #5: Use action to show who is speaking
Now that you know dialogue 101, you’re ready to move on to advanced dialogue. It can still get tedious to have long strings of back-and-forth dialogue. Instead of using “he said” and “she said” back and forth endlessly, use action both to break up the dialogue and indicate who is speaking. If you have dialogue without tags, whoever is given an action afterward is the implied speaker. .

The wrong way:
Sarah stood up. “I love you, John.” He shrank away shyly.
This is not technically wrong, but it is very unclear, because the convention is that the speaker is who is given action after the dialogue. In this passage, it sounds like it is John who has said “I love you, John.” Here’s how you can make it clear.

The right way:
Sarah stood up. “I love you, John.” She reached out to him longingly.
As you can see, it’s very clear in this passage who is speaking and how her words are linked to her actions. That’s another rule of thumb to keep in mind: most of us talk while doing other things. Don’t stop the story so that your characters can give soliloquies; instead, give them things to do as they talk, whether it’s chopping vegetables or fidgeting nervously.





Thesis Statements
What is a thesis statement?
Every paper you write should have a main point, a main idea, or central message. The argument(s) you make in your paper should reflect this main idea. The sentence that captures your position on this main idea is what we call a thesis statement.
How long does it need to be?
A thesis statement focuses your ideas into one or two sentences. It should present the topic of your paper and also make a comment about your position in relation to the topic. Your thesis statement should tell your reader what the paper is about and also help guide your writing and keep your argument focused. 

Where is your thesis statement?
You should provide a thesis early in your essay -- in the introduction, or in longer essays in the second paragraph -- in order to establish your position and give your reader a sense of direction.
Tip: In order to write a successful thesis statement:
· Avoid burying a great thesis statement in the middle of a paragraph or late in the paper.
· Be as clear and as specific as possible; avoid vague words.
· Indicate the point of your paper but avoid sentence structures like, “The point of my paper is…” 

Is your thesis statement specific?
Your thesis statement should be as clear and specific as possible. Normally you will continue to refine your thesis as you revise your argument(s), so your thesis will evolve and gain definition as you obtain a better sense of where your argument is taking you.
Tip: Check your thesis:
· Are there two large statements connected loosely by a coordinating conjunction (i.e. "and," "but," "or," "for," "nor," "so," "yet")?
· Would a subordinating conjunction help (i.e. "through," "although," "because," "since") to signal a relationship between the two sentences?
· Or do the two statements imply a fuzzy unfocused thesis?
· If so, settle on one single focus and then proceed with further development.

Is your thesis statement too general?
Your thesis should be limited to what can be accomplished in the specified number of pages. Shape your topic so that you can get straight to the "meat" of it. Being specific in your paper will be much more successful than writing about general things that do not say much. Don't settle for three pages of just skimming the surface.
The opposite of a focused, narrow, crisp thesis is a broad, sprawling, superficial thesis. Compare this original thesis (too general) with three possible revisions (more focused, each presenting a different approach to the same topic):
· Original thesis:
· There are serious objections to today's horror movies.
· Revised theses:
· Because modern cinematic techniques have allowed filmmakers to get more graphic, horror flicks have desensitized young American viewers to violence.
· The pornographic violence in "bloodbath" slasher movies degrades both men and women.
· Today's slasher movies fail to deliver the emotional catharsis that 1930s horror films did.

Is your thesis statement clear?
Your thesis statement is no exception to your writing: it needs to be as clear as possible. By being as clear as possible in your thesis statement, you will make sure that your reader understands exactly what you mean.
Tip: In order to be as clear as possible in your writing:
· Unless you're writing a technical report, avoid technical language. Always avoid jargon, unless you are confident your audience will be familiar with it.
· Avoid vague words such as "interesting,” "negative," "exciting,” "unusual," and "difficult."
· Avoid abstract words such as "society," “values,” or “culture.”
These words tell the reader next to nothing if you do not carefully explain what you mean by them. Never assume that the meaning of a sentence is obvious. Check to see if you need to define your terms (”socialism," "conventional," "commercialism," "society"), and then decide on the most appropriate place to do so. Do not assume, for example, that you have the same understanding of what “society” means as your reader. To avoid misunderstandings, be as specific as possible.
Compare the original thesis (not specific and clear enough) with the revised version (much more specific and clear):
· Original thesis: Although the timber wolf is a timid and gentle animal, it is being systematically exterminated. [if it's so timid and gentle -- why is it being exterminated?]
· Revised thesis: Although the timber wolf is actually a timid and gentle animal, it is being systematically exterminated because people wrongfully believe it to be a fierce and cold-blooded killer.

Does your thesis include a comment about your position on the issue at hand?
The thesis statement should do more than merely announce the topic; it must reveal what position you will take in relation to that topic, how you plan to analyze/evaluate the subject or the issue. In short, instead of merely stating a general fact or resorting to a simplistic pro/con statement, you must decide what it is you have to say.
Tips:
· Avoid merely announcing the topic; your original and specific "angle" should be clear. In this way you will tell your reader why your take on the issue matters.
· Original thesis: In this paper, I will discuss the relationship between fairy tales and early childhood.
· Revised thesis: Not just empty stories for kids, fairy tales shed light on the psychology of young children.
· Avoid making universal or pro/con judgments that oversimplify complex issues.
· Original thesis: We must save the whales.
· Revised thesis: Because our planet's health may depend upon biological diversity, we should save the whales.
· When you make a (subjective) judgment call, specify and justify your reasoning. “Just because” is not a good reason for an argument.
· Original thesis: Socialism is the best form of government for Kenya.
· Revised thesis: If the government takes over industry in Kenya, the industry will become more efficient.
· Avoid merely reporting a fact. Say more than what is already proven fact. Go further with your ideas. Otherwise… why would your point matter?
· Original thesis: Hoover's administration was rocked by scandal.
· Revised thesis: The many scandals of Hoover's administration revealed basic problems with the Republican Party's nominating process.
Do not expect to come up with a fully formulated thesis statement before you have finished writing the paper. The thesis will inevitably change as you revise and develop your ideas—and that is ok! Start with a tentative thesis and revise as your paper develops.

Is your thesis statement original?
Avoid, avoid, avoid generic arguments and formula statements. They work well to get a rough draft started, but will easily bore a reader. Keep revising until the thesis reflects your real ideas.
Tip: The point you make in the paper should matter:
· Be prepared to answer “So what?” about your thesis statement.
· Be prepared to explain why the point you are making is worthy of a paper. Why should the reader read it?
Compare the following:
Original thesis:
· There are advantages and disadvantages to using statistics. (a fill-in-the-blank formula)
Revised theses:
· Careful manipulation of data allows a researcher to use statistics to support any claim she desires.
· In order to ensure accurate reporting, journalists must understand the real significance of the statistics they report.
· Because advertisers consciously and unconsciously manipulate data, every consumer should learn how to evaluate statistical claims.
Avoid formula and generic words. Search for concrete subjects and active verbs, revising as many "to be" verbs as possible. A few suggestions below show how specific word choice sharpens and clarifies your meaning.
· Original: “Society is...” [who is this "society" and what exactly is it doing?]
· Revised: "Men and women will learn how to...," "writers can generate...," "television addicts may chip away at...," "American educators must decide...," "taxpayers and legislators alike can help fix..."
· Original: "the media"
· Revised: "the new breed of television reporters," "advertisers," "hard-hitting print journalists," "horror flicks," "TV movies of the week," "sitcoms," "national public radio," "Top 40 bop-til-you-drop..."
· Original: "is, are, was, to be" or "to do, to make"
· Revised: any great action verb you can concoct: "to generate," "to demolish," "to batter," "to revolt," "to discover," "to flip," "to signify," "to endure..."

Use your own words in thesis statements; avoid quoting. Crafting an original, insightful, and memorable thesis makes a distinct impression on a reader. You will lose credibility as a writer if you become only a mouthpiece or a copyist; you will gain credibility by grabbing the reader with your own ideas and words.
A well-crafted thesis statement reflects well-crafted ideas. It signals a writer who has intelligence, commitment, and enthusiasm.
http://www.cws.illinois.edu/workshop/writers/tips/thesis/
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MLA Citations
Works Cited
 and Incorporating Text Based Evidence into Your Writing
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A
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uthor
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T.A.G. Quoting Method
The title of the work/text that you are quoting from should be included. The reader should be able to know exactly where you retrieved your information.
The author of the work/text should be given credit for the information you are including. The first time you introduce an author, include his/her full name. After you have fully introduced the author, you may then refer to them by last name only. Never refer to them by their first name…you don’t know them personally, so keep it formal. You also do not need to place Mr., Ms., or Mrs. before their name, however, if you know for a fact that they are a Ph.D. or M.D., you may place Dr. before their last name.
Providing the genre of the source of your information can often add legitimacy to what you are trying to convey. For example, stating that your information is from a medical journal can greatly validate your position in a biology essay. Based on the genre of your text, you may need to format the title accordingly. Ex: a play is italicized.
So what should it look like altogether?
In William Shakespeare’s play Romeo and Juliet, there are obvious themes of love as a cause of violence, the individual versus society, and the inevitability of fate.
[image: ]
Title: Romeo and Juliet. Author: William Shakespeare. Genre: play.










I
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E
ntroduce
ite
xplain
Introducing your source is important because it let’s your reader know that your source is legitimate. Using a transitional phrase to let your reader know that you will be quoting from a source also eases your reader into what you are about to say. This avoids incorporating a “drop quote” in your writing and avoids confusion. 
· Ex: In the words of researcher Herbert Terrace, “. . .” (page).

Citing your source means that you have given credit to the original author or agency that wrote the material. 
· Follow this rule of thumb: “If in doubt, cite it.”
· What should be cited?
· Cite anything that is quoted word for word directly from the original source.
· Cite anything that is paraphrased from the original source.
· Cite all tables, figures, maps, etc.
· Cite anything from electronic sources off the internet.
· Cite any interviews.
· Ex: “By the year 2010, all automotive companies will be required to show evidence of alternative fuel vehicles in production” (Williams 20).
Explain to your readers what the quotation/fact/data means with regard to your topic and how they relate to your thesis statement. 
· Key thought: WHY is this important and WHAT does it have to do with my main point?
· Explanations can be in the same sentence or in a new sentence. If the explanation is in the same sentence, the citation comes AFTER the explanation. 
I.C.E. Quoting Method
So what should it look like altogether?
A view that contradicts Smith’s is articulated by John Brown, who contends that, “God never intended for man to participate in his acts of creation.  He will never condone our interference in his plan for us” (235).  Brown makes it clear that…
Introduction. Citation. Explanation.








































Evidence Sentence Starters for Grades 7-12
Examples of TAG and ICE
Good writers use evidence to support their ideas. Include evidence from texts to develop and support your claims and reasons (in an argument) or your topic and subtopics (in an informative essay).
· According to <TEXT TITLE>, “<QUOTATION>” (<AUTHOR NAME PAGE NUMBER>).

· In <TEXT TITLE> it says, “<QUOTATION>” (<AUTHOR NAME PAGE NUMBER>).

· This is seen in <TEXT TITLE> when it says, “<QUOTATION>” (<AUTHOR NAME PAGE NUMBER>).

· This idea is supported by <AUTHOR NAME>, when he/she says, “<QUOTATION>” (<PAGE NUMBER>).

Making a concession or acknowledging the other side of an issue is one way to strengthen an argument. Counterclaims are those ideas which are opposite or run counter to the claims of an argument. Good writers cite and provide evidence for counterclaims to strengthen their argument. They do this using particular transitions.

· While some agree with <TEXT TITLE> when <AUTHOR NAME> says, “<QUOTATION>” (<PAGE NUMBER>),<AUTHOR NAME> of <TEXT TITLE> says, “<QUOTATION>” (<PAGE NUMBER>), which <REASON FOR AGREEING WITH THIS TEXT>.

· Whereas <TEXT TITLE> indicates that <SUMMARY OF TEXT> (<AUTHOR NAME PAGE NUMBER>), <TEXT TITLE> illustrates the opposite is accurate when it says, “<QUOTATION>” (<AUTHOR NAME PAGE NUMBER>).

· When <AUTHOR NAME> says, “<QUOTATION>” (<PAGE NUMBER>) in <TEXT TITLE>, he/she disagrees with<AUTHOR NAME> who says, “<QUOTATION>” (<PAGE NUMBER>) in <TEXT TITLE>.

· The author of <TEXT TITLE> disagrees with the author of <TEXT TITLE> because in <TEXT TITLE> it says, “<QUOTATION>” (<PAGE NUMBER>). <EXPLAIN HOW THIS IS A DISAGREEMENT>.

· By saying, “<QUOTATION>” (<AUTHOR NAME PAGE NUMBER>) in <TEXT TITLE>, <AUTHOR NAME> overlooks the deeper problem <AUTHOR NAME> presents in <TEXT TITLE>. In that text, <AUTHOR NAME> presents/describes/indicates <SUMMARY OF TEXT> (<AUTHOR NAME PAGE NUMBER>).

· On the one hand, <AUTHOR NAME> says, “<QUOTATION>” (<PAGE NUMBER>) in <TEXT TITLE>, but on the other hand, <AUTHOR NAME> says, “<QUOTATION>” (<PAGE NUMBER>) in <TEXT TITLE>.

· Although most of what <AUTHOR NAME> says in <TEXT TITLE> is inaccurate/misleading/unsupported, he/she is accurate when he/she says, “<QUOTATION>” (<PAGE NUMBER>). In <TEXT TITLE>, <AUTHOR NAME> provides further evidence which supports this point. According to <TEXT TITLE>, “<QUOTATION>” (<PAGE NUMBER>).
Verbs for INTRODUCING or Incorporating
A QUOTE or Paraphrase 
AKA other ways to say “the author says”
(from The Little Brown Handbook,12th Edition)
Use verbs that convey information about source authors’ attitudes or approaches. 
	Author is neutral

	Author infers or suggests
	Author is uneasy or disparaging

	comments
describes
explains
illustrates
notes
observes
points out
	records
relates
reports
says
sees
thinks
writes
	analyzes
asks
assesses
concludes
finds
predicts

	proposes
reveals
shows
speculates
suggests
supposes

	belittles
bemoans
complains
condemns
deplores

	depreciates
derides
laments
warns

	Author agrees
	Author argues
	EXAMPLE:

	admits
agrees
concedes
concurs
grants

	claims
contends
defends
disagrees 
holds
insists
maintains
	In the sentence, 
Smith ____ that the flood might have been disastrous, filling in the blank with observes, finds, or insists would create different meanings


.
	MARKER VERBS FOR ANALYSIS

	COMMUNICATES
	EXAMINES
Analyzes
Compares
Contrasts
Explores
Investigates
Questions	
	RELATES
Depicts
Describes
Expresses
Narrates
Presents
Reports
Reveals
Shows	
	COMMENTS
Asserts
Clarifies
Criticizes
Explains
Mentions
Notes	
Points out
Remarks
	REINFORCES
Adds to
Backs up
Confirms
Defends
Proves
Stresses
Supports
	
	DESCRIBES
Depicts 
Explains
Illustrates

DEVELOPS
Expands
Asserts	
States	

	Concludes
Connects
Declares
Implies
Informs
Introduces
	Provides
Reports
Reveals
Signifies
States
Suggests
	
	
	
	
	

	USES
Shows
Employs
Signifies
Utilizes 

	
	REVEALS
Clarifies
Demonstrates
Displays
Illustrates
	CONVEYS
Expresses
Relates
Reveals

	CLAIMS
Argues	
Expresses
Explains
Reasons
Portrays

	SYMBOLIZES
Illustrates
Personifies
Represents


	ENCHANCES
Exaggerates 
Reinforces
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Paraphrasing and Quoting Evidence using Parenthetical Citations
The following samples are based on formats from the MLA (Modern Language Association) Handbook for Writers of Research Papers. They show acceptable formats for parenthetical citations of both quoted and paraphrased information.
Title, Author, and Genre Given (TAG)
Harold Lyman, in his book The Conscience of the Journalist, grants that “news reporters, like everyone else, for impressions of what they see and hear.” But, Lyman insists that “a good reporter does not fail to separate opinions from facts” (52).

Author Named before the quote
Harold Lyman grants that “news reporters, like everyone else, for impressions of what they see and hear.” But, Lyman insists that “a good reporter does not fail to separate opinions from facts” (52).

Signal phrase precedes a quote
Lyman insists that “a good reporter does not fail to separate opinions from facts” (52).

Signal phrase interrupts a quote
“However,” Lyman insists, “a good reporter does not fail to separate opinions from facts” (52).

Signal phrase follows a quote
“[A] good reporter does not fail to separate opinions from facts,” Lyman insists (52).
_____________________________________________________________

A Work with No Author (being with title of work)
Paraphrase: Americans need to care for each other (“Bear Facts” 43-44).
Quote: “As Americans, we are entrusted with the care of our fellow citizens” (“Bear Facts” 43-44).

A Work by a Single Author
Paraphrase: The point of the essay is that Americans need to care for each other (Brant 43-44).
The point of the argument is that quality is more important than quantity (Keller 65–67).
Quote: “Quality is more important than quantity” (Keller 65–67).
 “As Americans, we are entrusted with the care of our fellow citizens” (Brant 43-44).

A Work with Two or More Authors
Paraphrase: 
The point of the argument is that quality is more important than quantity (Keller and Leer 65–67).
The point of the essay is that Americans need to care for each other (Brant and Car 43-44).
Quote: “Quality is more important than quantity” (Keller and Leer 65–67).
“As Americans, we are entrusted with the care of our fellow citizens” (Brant and Carr 43-44).

Two or More Works by the Same Author with Author’s Name in Text
Paraphrase: 
The point of Keller’s argument is that quality is more important than quantity (Business Facts 65–67).

A Work by an Author Whose Name Is Attributed in the Sentence
Paraphrase: Keller draws the conclusion that quantity is less important than quality (65–67).
Keller makes the point that Americans need to care for each other (43-44).
Quote: According to Keller, “Quality is more important than quantity” (65–67).
According to Brant, “As Americans, we are entrusted with the care of our fellow citizens” (43-44).

A Work from a Web Site with a Known Author
Paraphrase: The point of the argument is that quality is more important than quantity (Doe, screen 1).
[bookmark: _s0ybajwuergv]
MLA Formatting Quotations
When you directly quote the works of others in your paper, you will format quotations differently depending on their length. Below are some basic guidelines for incorporating quotations into your paper. 
Adding or omitting words in quotations
If you add a word or words in a quotation, you should put brackets around the words to indicate that they are not part of the original text.
Example: Jan Harold Brunvand, in an essay on urban legends, states, "some individuals [who retell urban legends] make a point of learning every rumor or tale" (78).
If you omit a word or words from a quotation, you should indicate the deleted word or words by using ellipsis marks, which are three periods ( . . . ) preceded and followed by a space. 
For example: In an essay on urban legends, Jan Harold Brunvand notes that "some individuals make a point of learning every recent rumor or tale . . . and in a short time a lively exchange of details occurs" (78).

Short quotations
To indicate short quotations (four typed lines or fewer of prose or three lines of verse) in your text, enclose the quotation within double quotation marks. 
Punctuation marks such as periods, commas, and semicolons should appear after the parenthetical citation. 
Question marks and exclamation points should appear within the quotation marks if they are a part of the quoted passage but after the parenthetical citation if they are a part of your text.

For example, when quoting short passages of prose, use the following examples:
· According to some, dreams express "profound aspects of personality" (Foulkes 184), though others disagree.
· According to Foulkes's study, dreams may express "profound aspects of personality" (184).
· Is it possible that dreams may express "profound aspects of personality" (Foulkes 184)?

When short (fewer than three lines of verse) quotations from poetry, mark breaks in short quotations of verse with a slash, ( / ), at the end of each line of verse (a space should precede and follow the slash). If a stanza break occurs during the quotation, use a double slash ( // ).
· Cullen concludes, "Of all the things that happened there / That's all I remember" (11-12).

Long quotations
For quotations that are more than four lines of prose or three lines of verse, place quotations in a free-standing block of text and omit quotation marks. 
Start the quotation on a new line, with the entire quote indented ½ inch from the left margin; maintain double-spacing. Your parenthetical citation should come after the closing punctuation mark. 
When quoting verse, maintain original line breaks. (You should maintain double-spacing throughout your essay.)

· For example, when citing more than four lines of prose, use the following examples:
Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration:
They entirely refused to have it in bed with them, or even in their room, and I had no more sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw's door, and there he found it on quitting his chamber. Inquiries were made as to how it got there; I was obliged to confess, and in recompense for my cowardice and inhumanity was sent out of the house. (Bronte 7)

 Works Cited/Consulted Format 
aka Bibliography
The following sample bibliographic entries are adapted from the MLA Fomatting and Style Guide (Modern Language Association).It shows acceptable formats for bibliographic entries.

A Book by a Single Author
Harris, Celia. Interesting Habitats. Chicago: Grayson, 1996. Print. 
Last name, First name. Title of Book. City of Publication: Publisher, Year of Publication. Medium of Publication.

A Book by More Than One Author
Bly, Jay, and Rosa Garcia. March Birds. New York: Wenday, 1982. Print.          
Last name, First name, and First name Last name. Title of Book. City of Publication: Publisher, Year of Publication. Medium of Publication.

A Magazine Article
Chen, Davis. “Bear Facts.” Our Wildlife. 9 July 1988: 120–25. Print. 
Author(s). "Title of Article." Title of Periodical. Day Month Year: pages. Medium of publication.
A Page on a Website 
America Learns. Math Council. 21 May 1998. Web. 17 Nov 2014.
Editor or author (if available). Name of Site. Version number. Sponsor or publisher of the site, date of resource creation (if available).Medium of publication. Date of access.

Remember to use n.p. if no publisher name is available and n.d. if no publishing date is given.

An Article from an Online Database
Junge, Wolfgang, and Nathan Nelson. “Nature's Rotary Electromotors.” Science 29 Apr. 2005: 642-44. Science Online. Web. 5 Mar. 2009.
Author(s). "Title of Article." Title of Journal Volume. Issue (Year): pages. Title of Database. Medium of publication. Date of access.




Basic Style for Citations of Electronic Sources 
SOURCE: 
The Purdue OWL Family of Sites. The Writing Lab and OWL at Purdue and Purdue U, 2008, owl.english.purdue.edu/owl. Accessed 23 Apr. 2008.
Here are some common features you should try to find before citing electronic sources in MLA style. Not every Web page will provide all of the following information. However, collect as much of the following information as possible both for your citations and for your research notes:
· Author and/or editor names (if available)
· Article name in quotation marks.
· Title of the website, project, or book in italics.
· Any version numbers available, including editions (ed.), revisions, posting dates, volumes (vol.), or issue numbers (no.).
· Publisher information, including the publisher name and publishing date.
· Take note of any page numbers (p. or pp.) or paragraph numbers (par. or pars.).
· URL (without the https://)  DOI or permalink.
· Date you accessed the material (Date Accessed)—While not required, it is highly recommended, especially when dealing with pages that change frequently or do not have a visible copyright date.
· Remember to cite containers after your regular citation. Examples of containers are collections of short stories or poems, a television series, or even a website. A container is anything that is a part of a larger body of works.
Citing an Entire Web Site
Editor, author, or compiler name (if available). Name of Site. Version number, Name of institution/organization affiliated with the site (sponsor or publisher), date of resource creation (if available), URL, DOI or permalink. Date of access (if applicable).
The Purdue OWL Family of Sites. The Writing Lab and OWL at Purdue and Purdue U, 2008, owl.english.purdue.edu/owl. Accessed 23 Apr. 2008.
Felluga, Dino. Guide to Literary and Critical Theory. Purdue U, 28 Nov. 2003, www.cla.purdue.edu/english/theory/. Accessed 10 May 2006.

A Page on a Web Site
For an individual page on a Web site, list the author or alias if known, followed by the information covered above for entire Web sites. If the publisher is the same as the website name, only list it once.
"Athlete's Foot - Topic Overview." WebMD, 25 Sept. 2014, www.webmd.com/skin-problems-and-treatments/tc/athletes-foot-topic-overview.
Lundman, Susan. "How to Make Vegetarian Chili." eHow, www.ehow.com/how_10727_make-vegetarian-chili.html. Accessed 6 July 2015.

An Image (Including a Painting, Sculpture, or Photograph)
Provide the artist's name, the work of art italicized, the date of creation, the institution and city where the work is housed. Follow this initial entry with the name of the Website in italics, and the date of access.
Goya, Francisco. The Family of Charles IV. 1800. Museo Nacional del Prado, Madrid. Museo Nacional del Prado, www.museodelprado.es/en/the-collection/art-work/the-family-of-carlos-iv/f47898fc-aa1c-48f6-a779-71759e417e74. Accessed 22 May 2006.
Klee, Paul. Twittering Machine. 1922. Museum of Modern Art, New York. The Artchive, www.artchive.com/artchive/K/klee/twittering_machine.jpg.html. Accessed May 2006.

An Article in a Web Magazine
Provide the author name, article name in quotation marks, title of the web magazine in italics, publisher name, publication date, URL, and the date of access.
Bernstein, Mark. "10 Tips on Writing the Living Web." A List Apart: For People Who Make Websites, 16 Aug. 2002, alistapart.com/article/writeliving. Accessed 4 May 2009.
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GRADES 9/10 Grammar Goals and Writing Sample 
Students should enter ninth grade being able to:
· Use parts of speech correctly (grades K-6, 8)
· Use correct subject/verb and pronoun/antecedent agreement (grades 1, 3, and 6)
· Place phrases and clauses in a sentence, recognizing and correcting misplaced or dangling modifiers (grade 7)
· Use commas correctly (grades 1-7)
· Use other punctuation correctly (grades 1-5, 8)
· Spell correctly (grades 2-8)
· Recognize variations from standard English in their own and others’ writing and speaking, and identify and use strategies to improve expression in conventional language (grade 6)
· Choose language that expresses ideas precisely, recognizing and eliminating wordiness and redundancy (grade 7)
· Vary sentence patterns by choosing sentence types to signal differing relationships among ideas and for reader/listener interest and style (grades 5-7)
· Maintain consistent style and tone (grades 6-8)
Students should build on this foundation throughout ninth and tenth grade.
1. Reinforce the skills students gained in earlier grades. When conducting shared writing or displaying models of student writing, locate examples and discuss with students how those examples are formed correctly.
   2. Expand student skills. Explicitly teach students how to:Use parallel structure
a) Use various types of phrases and clauses to convey specific meanings and add variety and interest to writing or presentations
b) Use a semicolon to link two or more closely related independent clauses and use a colon to introduce a list or quotation
c) Write and edit work so that it conforms to the guidelines in a style manual
END OF GRADE 9 Student work should read like this:
Dorothy Gale famously said, “There’s no place like home.” The Odyssey elaborates on this sentiment as the hero Odysseus embarks on a long journey after fighting the Trojan War to his beloved home, Ithaka. Through his journey, Odysseus encounters formidable foes such as the Sirens and Cyclops. Even when he reaches Ithaka, Odysseus continues to encounter conflict, which shapes him as an epic hero when he finally reunites with his son and wife, Telemachus and Penelope. While both the journey and the goal in The Odyssey shape Odysseus, it is ultimately his journey home that truly develops his character and develops a theme of the epic.  
The trials and tribulations Odysseus and his crew face on their journey home result in vast changes to Odysseus’s character. He leaves the battles of Troy a strong, arrogant man, but he returns to Ithaka a wise, humble man because of the experiences he gained on his journey home. When readers first see Odysseus in book four, though, he is staring out at the sea sobbing uncontrollably, wanting to go home. What unfathomable trials possibly could have brought the warrior to so lowly a state? Stop one on the trip home from Tory is a brutal plunder of the village of Ismarus by Odysseus’s warriors. Odysseus boasts, “There I sacked the city, killed the men, but as for the wives and plunder, that rich haul we dragged away from the place—we shared it round” (Homer 212). Odysseus lets his men take what they want from the city, but when Odysseus decides it is time to go, he cannot control his men who have learned the sin of pride from their leader.
A theme woven throughout The Odyssey is the importance of humans’ piety and proper prayer to and respect of the gods. When Odysseus encounters Poseidon’s son, the Cyclops Polyphemus, he tricks the Cyclops and reveals his identity to boast about his abilities. His men beg him to stop, pleading, “So headstrong—why? Why rile the beast again?” (Homer 227). Odysseus reveals great pride when he ignores their warnings. Polyphemus prays to his father, the god Poseidon, to punish Odysseus: “’Hear me,…grant that Odysseus…never reaches home. Or if he’s fated to see his people once again,…let him come home later and come abroken man—all shipmates lost, alone in a stranger’s ship—and let him find a world of pain at home!” (Homer 228). By making an enemy of Poseidon, Odysseus complicates his trip home, and Poseidon consistently sends him through a winding and uncertain journey that lasts ten years. 
The entire story would have been quite different if Odysseus had not angered Poseidon; as a result, it is throughout his journey that Odysseus truly learns to listen to and to obey the gods. He matures from a prideful human to a person willing to serve the gods appropriately without hubris. He grows not in spite of but because of his journey, which serves to further the theme and develop his character. Odysseus’ wisdom removes his hubris and makes him worthy of the ever-faithful Penelope as well as a favorite of the gods. Others note the change in Odysseus, as his servant defends Odysseus’ favor of the gods at the end of the epic: “Dear master, you’re back—the answer to our prayers! We’d lost all hope but the gods have brought you home! The skies rain blessings on you!” (Homer 481). The servant notes that the gods see Odysseus as a man worth helping and worth bringing home after his journey. Prior to the journey, Odysseus is not worthy of the help. If he had reached his goal without the journey to get there, Odysseus likely would not have grown and matured, which is what resulted in Odysseus finding favor with the go
Eight Parts of Speech
     The eight parts of speech form the foundation for the structure of sentences and rules of grammar.  That is why you began studying them as soon as you started school.  Each part of speech has unique characteristics, and, once you learn them, you can use them to strengthen your understanding of the more difficult grammar concepts.
1.  A noun names a person, place, thing, or idea.
The girl in the red coat is named Lisa. (Person, thing, specific person)
The principal works at Smithfield Elementary School. (Person, specific place)
I believe in freedom for all people. (Idea naming a “thing” in which I believe, plural person)

2.  A pronoun takes the place of a person, place, thing, or idea.  The word to which the pronoun refers is called the referent or antecedent.
Tammy left her book bag on the bus, but I found it for her. (References to a girl, the person speaking, and a thing)
They left for the camping trip an hour before we did. (References to two groups of people) 
Be sure that when you use a pronoun, you clearly indicate its relationship to a noun.  In other words, be sure the reader knows to what or whom the pronoun is referring.  The word to which a pronoun refers is called its antecedent or referent.  
Poor pronoun usage:  It usually takes about an hour to drive to Minnesota.  (The pronoun has no clear referent.)
Acceptable pronoun usage:  The drive may be long, but it is enjoyable.  (The pronoun now refers clearly to the drive, its antecedent)
You should not use second person (you) in formal writing unless you are directly addressing a particular reader.  You may use first person (I, me) if you are speaking of personal experience, or you may use third person (they, he, she).
Poor pronoun usage:  I love the way that summertime makes you feel.
Acceptable pronoun usage:  I love the way that summertime makes me feel. 
Acceptable pronoun usage:  People love the way summertime makes them feel.

3.  An adjective describes a noun or pronoun.
The beautiful princess found her family again, and she was very happy. (Beautiful describes the noun princess; happy also describes the princess.  Very is not an adjective because it is describing happy, which is not a noun or pronoun.)
He was worried because he could not find his new shoes or his silver tie. (Worried describes the person represented by the pronoun he; new and silver describe articles of clothing, which are nouns.)
A poetry book can be very inspiring. (Poetry and inspiring both describe the book.  This is a great example of why you must look at the function of a word within a sentence to determine its part of speech.  In general, you might think of poetry as a noun, something you read. However, in this sentence, it is being used as a descriptor to identify the type of book.)
*The words a, an, and the are called articles, which are types of adjectives.

4.  A verb expresses action or links the subject to the rest of the sentence.  (Note: the subject in a sentence is the noun or pronoun performing the action of the verb or being linked to the descriptors in the predicate.)
Mary walked home every day after piano practice. (Mary is performing the action of walking.)
I baked a pie and roasted the potatoes for dinner. (I am performing two actions here.  Connecting two actions to the subject creates a compound verb.)
She is nice. (The pronoun subject she is being linked to the adjective nice.  There is no action being performed in this sentence.  However, a sentence must always contain a verb, so if you can not see direct action, you probably have a linking verb.)
*A linking verb connects the subject with a word that identifies or describes it.  The forms of the verb be are the most common linking verbs. The verbs that have more than one word are called verb phrases.  They consist of a helping verb and a main verb.  The helping verbs add tense (present, past, future) forms to the base verb.  Here are the forms of the verb to be:


am			be			will be			had been
is			can be			could be		shall have been
are			may be			should be		will have been
was			might be		would be		could have been
were			must be		has been		should have been
being			shall be		have been		would have been
5.  An adverb describes a verb, adjective, or another adverb by telling how, why, when, or in what way or to what extent something exists or is done.
I carefully walked down the hallway so I could find the spider.  (This word describes how I walked.  The adverb describes a verb.)
The very noisy boy ran quite loudly through the new store.  (Very describes how noisy the boy is.  Since noisy describes the boy—a noun— it is an adjective, so the adverb very describes an adjective.  Loudly describes how the boy ran, so it is an adverb describing a verb.  Quite describes how loudly the boy ran.  You already know loudly is an adverb, so quite is an adverb describing another adverb.)

6.  A conjunction joins words, phrases, or sentences together.  (There are several types of conjunctions, each with its own rules of punctuation.  Specifics for the different forms of this part of speech will be discussed later in this chapter and in the direct writing section dealing with sentence combining.)
I would love to go shopping, but I have no money. (A word joining two complete sentences)
For my birthday, I would love a new coat and a new pair of leather gloves. (A word joining two phrases)
I would like to go on vacation; however, I have no vacation days left at work.  (A word joining two complete thoughts separated with a semicolon.)

7.  A preposition is used to form a prepositional phrase, which consists of a preposition and a noun or pronoun.  Prepositional phrases show a relationship between items in a sentence.
A prepositional phrase contains a preposition (first word), possibly an adjective or adverb combination, and then a noun or pronoun (required, last word).  The noun/pronoun at the end of a prepositional phrase is called the object of the preposition.  A prepositional phrase may contain as few as two words, or it may contain several.


List of common prepositions: about, above, across, after, against, along, among, around, at, before, behind, below, beneath, beside, between, beyond, by, despite, down, during, except, for, from, in, inside, into, like, near, of, off, on, onto, out, outside, over, past, since, through, throughout, till, to, toward, underneath, until, up, upon, with, within, without.

The child is playing in the yard. (The preposition in is connected to the noun yard with the article the in between.)
My mother, who was at the store in Atlanta, found a new scarf.  (Two prepositional phrases occur side by side: at the store and in Atlanta.)
The shoebox is near the big rock, hidden under the woodpile.  (Two prepositional phrases separated by the word hidden)
*A preposition should not be used alone within or at the end of a sentence.  For example, you would be incorrect in writing, What city are you from?  Instead, you might write, Where were you born?  Likewise, you might change Where did she put the coat at last night? to Where did she put the coat last night?

8.  An interjection is a word or phrase that expresses emotion (light or heavy) and is usually at the beginning of the sentence.
Wow! I just won twenty dollars in the raffle!
No way!  I can’t believe you won the first-place trophy.
Hey, it’s getting late. 




The Eight Parts of Speech

All names of persons, places, ideas, and things
Are nouns, such as Caesar, home, love and rings.

Pronouns are used in place of nouns:
I think, she sings, they work, he frowns.

When the kind you wish to state 
Use an adjective, such as “great!”

Next we have the verbs which tell
Of action, being, state as well.
“To work,” “to see,” “achieve,” and “curb,”
Each one of these is called a verb.

But if of manner you would tell
Use adverbs such as “slowly,” “well”
To find an adverb, this test try:
As how, when, where, why.

Prepositions show relation
As “with respect” and “in our nation”

Conjunctions, as their name implies, 
Are joining words, they are the ties
That bind together “day and night”
“Calm but cold,” “dull or bright”

Interjections show surprise
As “oh,” “alas,” “ah me,” “thou wise!”

Thus briefly does this jingle state
The parts of speech which total eight.










[image: Punctuation Tree]Punctuation 
There are fourteen marks of punctuation: 
1. A period ( . ) marks the end of a sentence, such as this one. 
2. An ellipsis ( . . . ) shows a pause or omitted words. 
Example: The hunter stopped and listened . . . and eventually heard the distinct sound of rams butting heads. 
3. A comma ( , ) is used for many purposes. These are four common uses: 
1) To separate the elements in a series: Their flag is red, yellow, green and blue. 
2) To connect two independent clauses joined by a conjunction: They went to the fair, and Paul and Wanda decided volunteer for the dunk tank. 
3) To set off introductory elements: The following morning, the team boarded the bus for the long trip home. 
4) To set off parenthetical elements: The admission of guilt, offered without any prompting, sealed his fate. 
4. A semicolon ( ; ) connects two or more closely related independent clauses – or, to put it more simply, it connects related thoughts.
Example: The tree cut diagonally across the trail; a blackened portion suggested it was felled by lightning.
5. A colon ( : ) is used for emphasis and to indicate a list, quotation or explanation follows. 
Example: She had much to do that day: file her petition, buy groceries, drive her daughter to soccer practice, and take the dog to the vet.
6. A question mark ( ?) shows that a query has been posed. 
Example: Why did you throw your trumpet across the band room? 
7. A dash ( --) is used for emphasis, to set off parenthetical material and to set off introductory material, among other things. The dash is quite versatile – it can often be used instead of semicolons, commas and colons. 
Example: When Josh took the shot – his first of the game – his sister Mary held her breath. 
8. A hyphen (-) is used to join two or more words together into a compound term and is not separated by spaces. Example: part-time, back-to-back, well-known.
9. An exclamation point ( ! ) is used (sparingly) to express strong feeling. 
Examples: Great move! That was brilliant! 
10. Quotation marks ( " " ) indicate dialogue, set off quoted passages, indicate a word is being emphasized and punctuate titles. 
Examples: 
"The meeting will start in five minutes," Paula said.
The car was "decorated" with toilet paper.
11. An apostrophe ( ‘ ) is used in contractions, to form some plurals and to form possessives. 
Examples: If they’d left, they wouldn’t have seen the volcano erupt.
She got straight A’s.
Brian’s snowboard is expensive. 
12. Brackets are the squared off notations ([]) used for technical explanations or to clarify meaning. If you remove the information in the brackets, the sentence will still make sense.
   Example: He [Mr. Jones] was the last person seen at the house.
13. Braces ({}) are used to contain two or more lines of text or listed items to show that they are considered as a unit. They are not commonplace in most writing but can be seen in computer programming to show what should be contained within the same lines. They can also be used in mathematical expressions. 
Example 2{1+[23-3]}=x. 
14. Parentheses ( () ) are curved notations used to contain further thoughts or qualifying remarks. However, parentheses can be replaced by commas without changing the meaning in most cases.
Example: John and Jane (who were actually half brother and sister) both have red hair.

	
	END PUNCTUATION for 
QUOTES with DIALOGUE

	PERIODS
	.”
	QUESTION MARKS
	?” or “?

	COMMAS
	,”
	EXCLAMATION POINTS
	!” or “!

	ALWAYS INSIDE QUOTES
	CAN GO INSIDE OR OUTSIDE DEPENDING ON THE CONTEXT


	NUMBERS (in ELA)

	If # is 
1 or 2 words
	If # is 
3+ words

	WRITE THE WORD OUT
	USE THE NUMERAL

	Example: one thousand
	Example: 1,001



	TITLES of PUBLISHED WORKS

	WHOLE
	“PART”

	underlined or italics
	in quotes

	Book or Book
	“Poem”

	The titles of your papers do not have punctuation and are not in bold.



Hyphens and Dashes
Hyphens (-) are used to connect two or more words (and numbers) into a single concept, especially for building adjectives. Likewise, some married women use hyphens to combine their maiden name with their spouse’s name:
There are fewer Italian-American communities these days.
The family’s money-saving measures have been helping them to build their savings.
She has stopped buying 2-liter bottles and has started buying 0.5-liter bottles, instead.
I had a conversation with Mrs. Skinner-Kcrycek this morning.
They are also a necessary component of the numbers 21 through 99:
Before the exam, Tomas studied for thirty-three hours without sleep.
Although they can be used as substitutes for the word “to” when discussing value ranges and scores in games, it is better to use the word in formal writing situations than the punctuation:
The high temperature will be 87-89 degrees.
Hyphens are also used in syllable breaks when words cannot fit completely on a line, and must be continued on the following line. With word processors and the ability to automatically move whole words, though, this has become less common:
This opinion is based on sales figures for the past few months, and con-
versations I have had with customers.


Dashes (—) can be used to indicate an interruption, particularly in transcribed speech: 
The chemistry student began to say, “An organic solvent will only work with—” when her cell phone rang.
They can also be used as a substitute for “it is, “they are,” or similar expressions. In this way they function like colons, but are not used for lists of multiple items, and are used less frequently in formal writing situations:
There was only one person suited to the job—Mr. Lee.
They can also be used as substitutes for parentheses:
Mr. Lee is suited to the job—he has more experience than everybody else in the department—but he has been having some difficulties at home recently, and would probably not be available.
Note that dashes are double the length of hyphens. When you type two hyphens together (--), most word processors automatically combine them into a single dash.















Semicolons, Colons, and Parentheses
A number of other punctuation marks are used less frequently, but still play important roles in English writing. 
Semicolons (;) are used to combine sentences into larger ones. Unlike the use of commas to combine very short sentences, semicolons are used for combining relatively longer sentences.
Semicolons are often used for combining sentences that are very closely related:
The rising cost of medicines and medical equipment are large factors in making health insurance more expensive; employers cannot afford those costs, and they have to pass them on to employees.

Colons (:) are used at the beginning of lists of several or more items, or as a substitute for “it is, “they are,” or similar expressions:
These are the major steps in applying for college: finding schools that have the major you want to study, filling out applications, asking for letters of recommendation, taking the SAT or ACT, and ordering official transcripts from your previous schools.
There is only one thing to do: talk to your daughter’s teacher about it.
Parentheses () are used to say something that is important to the main message you are writing but is not an immediate part of it, something that would interrupt the flow of your writing if you didn’t keep it separate from everything else:
Sang-hoon finished typing the report and saved multiple copies of it two hours after his supervisor gave the information to him (he types 85 words per minute).
The overnight managers (Connie on weekdays, John on weekends) will prepare bakery goods, coffee, and tea before the morning shift arrives.
























The Apostrophe
The apostrophe has three uses:
To form possessives of nouns
To show the omission of letters
To indicate certain plurals of lowercase letters

Forming Possessives of Nouns
To see if you need to make a possessive, turn the phrase around and make it an "of the..." phrase.
 For example:
the boy's hat = the hat of the boy
three days' journey = journey of three days
If the noun after "of" is a building, an object, or a piece of furniture, then noapostrophe is needed!
room of the hotel = hotel room 
door of the car = car door 
leg of the table = table leg
Once you've determined whether you need to make a possessive, follow these rules to create one.
add 's to the singular form of the word (even if it ends in -s):
the owner's car 
James's hat (James' hat is also acceptable. For plural, proper nouns that are possessive, use an apostrophe after the 's': "The Eggleses' presentation was good." The Eggleses are a husband and wife consultant team.)
NOTE: the generally accepted convention for most academic styles (including CMOS, APA, and MLA) is to add apostophe + s to the singular form of the word, even if it ends in "s." Non-academic styles, such as AP, suggest simply adding an apostrophe to the end of a word that ends in "s." Please check the style guide of whatever format you're using to make sure you're in line with their recommendations.
add 's to the plural forms that do not end in -s:
the children's game 
the geese's honking
add ' to the end of plural nouns that end in -s:
two cats' toys
three friends' letters
the countries' laws
add 's to the end of compound words:
my brother-in-law's money
add 's to the last noun to show joint possession of an object:
Todd and Anne's apartment
Showing omission of letters

Apostrophes are used in contractions. 
A contraction is a word (or set of numbers) in which one or more letters (or numbers) have been omitted. The apostrophe shows this omission. Contractions are common in speaking and in informal writing. To use an apostrophe to create a contraction, place an apostrophe where the omitted letter(s) would go. Here are some examples:
I'm = I am 		he'll = he will 		who's = who is  shouldn't =
 should not 		could've= could have (NOT "could of"!) 
60 = 1960

Forming plurals of lowercase letters
Apostrophes are used to form plurals of letters that appear in lowercase; here the rule appears to be more typographical than grammatical, e.g. "three ps" versus "three p's." To form the plural of a lowercase letter, place 's after the letter. There is no need for apostrophes indicating a plural on capitalized letters, numbers, and symbols (though keep in mind that some editors, teachers, and professors still prefer them). 
Here are some examples:
p's and q's = minding your p's and q's is a phrase believed to be taken from the early days of the printing press when letters were set in presses backwards so they would appear on the printed page correctly. Although the origins of this phrase are disputed, the expression was used commonly to mean, "Be careful, don't make a mistake." Today, the term also indicates maintaining politeness, possibly from "mind your pleases and thank-yous."
Nita's mother constantly stressed minding one's p's and q's.
three Macintosh G4s = three of the Macintosh model G4
There are three G4s currently used in the writing classroom.
many &s = many ampersands
That printed page has too many &s on it.
the 1960s = the years in decade from 1960 to 1969
The 1960s were a time of great social unrest.
The '60s were a time of great social unrest.

Don't use apostrophes for personal pronouns, the relative pronoun who, or for noun plurals.
Apostrophes should not be used with possessive pronouns because possessive pronouns already show possession—they don't need an apostrophe. His, her, its, my, yours, ours are all possessive pronouns. However, indefinite pronouns, such as one, anyone, other, no one, and anybody, can be made possessive. Here are some examples:
INCORRECT: his' book 	
CORRECT: his book  CORRECT: one's book CORRECT: anybody's book
INCORRECT: Who's dog is this?		CORRECT: Whose dog is this?
INCORRECT: The group made it's decision. 	CORRECT: The group made its decision.
(Note: Its and it's are not the same thing. It's is a contraction for "it is" and its is a possessive pronoun meaning "belonging to it." It's raining out = it is raining out. A simple way to remember this rule is the fact that you don't use an apostrophe for the possessive his or hers, so don't do it with its!)
INCORRECT: a friend of yours' 			      CORRECT: a friend of yours
INCORRECT: She waited for three hours' to get her ticket. CORRECT: She waited for three hours to get her ticket.

Proofreading for apostrophes
A good time to proofread is when you have finished writing the paper. Try the following strategies to proofread for apostrophes:
If you tend to leave out apostrophes, check every word that ends in -s or -es to see if it needs an apostrophe.
If you put in too many apostrophes, check every apostrophe to see if you can justify it with a rule for using apostrophes.



	Plurals

	1. To make regular nouns plural, add ‑s to the end.

	cat – cats
house – houses

	2. If the singular noun ends in ‑s, -ss, -sh, -ch, -x, or -z, add ‑es to the end to make it plural.

	truss – trusses
bus – buses
marsh – marshes
lunch – lunches
tax – taxes
blitz – blitzes

	3. In some cases, singular nouns ending in -s or -z, require that you double the -s or -z prior to adding the -es for pluralization.
	fez – fezzes
gas –gasses


	4. If the noun ends with ‑f or ‑fe, the f is often changed to ‑ve before adding the -s to form the plural version.

	wife – wives
wolf – wolves
Exceptions:
roof – roofs
belief – beliefs
chef – chefs
chief – chiefs

	5. If a singular noun ends in ‑y and the letter before the -y is a consonant, change the ending to ‑ies to make the noun plural.
	city – cities
puppy – puppies


	6. If the singular noun ends in -y and the letter before the -y is a vowel, simply add an -s to make it plural.
	ray – rays
boy – boys

	7. If the singular noun ends in ‑o, add ‑es to make it plural.



With the unique word volcano, you can apply the standard pluralization for words that end in -o or not. It’s your choice! Both of the following are correct:
volcanoes
volcanos

	potato – potatoes
tomato – tomatoes
Exceptions:
photo – photos
piano – pianos
halo – halos

	8. If the singular noun ends in ‑us, the plural ending is frequently ‑i.
	cactus – cacti
focus – foci

	9. If the singular noun ends in ‑is, the plural ending is ‑es.

	analysis – analyses
ellipsis – ellipses

	10. If the singular noun ends in ‑on, the plural ending is ‑a.

	phenomenon – phenomena
criterion – criteria

	11. Some nouns don’t change at all when they’re pluralized.
	sheep – sheep
series – series
species – species
deer –deer

	12. Irregular nouns follow no specific rules, so it’s best to memorize these or look up the proper pluralization in the dictionary.

	Plural Noun Rules for Irregular Nouns
child – children
goose – geese
man – men
woman – women
tooth – teeth
foot – feet
mouse – mice
person – people 



Most Commonly Occurring
 Grammar Errors
Would grammar seem more manageable to you if we told you that writers tend to make the same twenty mistakes over and over again? In fact, a study of error by Andrea Lunsford and Robert Connors shows that twenty different mistakes comprise 91.5% of all errors in student texts. If you control these twenty errors, you will go a long way in creating prose that is correct and clear.
Below is an overview of these errors, listed according to the frequency with which they occur. Look for them in your own prose.

1. Missing Comma after introductory phrases.
For example: After the devastation of the siege of Leningrad the Soviets were left with the task of rebuilding their population as well as their city. (A comma should be placed after “Leningrad”)

2. Vague pronoun reference. 
For example: The boy and his father knew that he was in trouble. (Who is in trouble? The boy? His father? Some other person?)

3. Missing comma in compound sentences.
For example: Wordsworth spent a good deal of time in the Lake District with his sister Dorothy and the two of them were rarely apart. (Comma should be placed before the “and.”)

4. Wrong word.
This speaks for itself.

5. No comma in nonrestrictive clauses.  
Here you need to distinguish between restrictive relative clauses and a nonrestrictive relative clause. Consider the sentence, “My brother in the red shirt likes ice cream.” If you have TWO brothers, then the information about the shirt is restrictive, in that it is necessary to defining WHICH brother likes ice cream. Restrictive clauses, because they are essential to identifying the noun, use no commas. However, if you have ONE brother, then the information about the shirt is not necessary to identify your brother. It is NON-RESTRICTIVE and, therefore, requires commas: “My brother, in the red shirt, likes ice cream.”

6. Wrong/missing inflected ends.
“Inflected ends” refer to a category of grammatical errors that you might know individually by other names – subject-verb agreement, who/whom confusion, and so on. The term “inflected endings” refers to something you already understand: adding a letter or syllable to the end of a word changes its grammatical function in the sentence. For example, adding “ed” to a verb from present to past tense. Adding an “s” to a noun makes that non plural. A common mistake involving wrong or missing inflected ends is in the usage of who/whom. “Who” is a pronoun with a subjective case; “whom” is a pronoun with an objective case. We say “Who is the speaker of the day?” because “who” in this case refers to the subject of the sentence. But we say, “To whom am I speaking?” because, here, the pronoun is an object of the preposition “to.”

7. Wrong/missing preposition.
Occasionally prepositions will throw you. Consider, for example which is better. “different from,” or “different than?” Though both are used widely, “different from” is considered grammatically correct. The same debate surrounds the words “toward” and “towards.” Though both are used, “toward” is preferred in writing. When in doubt, check a handbook.

8. Comma splice.
A comma splice occurs when two independent clauses are joined only with a comma. For example: “Picasso was profoundly affected by the war in Spain, it led to the painting of great masterpieces like Guernica.” A comma splice also occurs when a comma is used to divide a subject from its verb. For example: “The young Picasso felt stifled in art school in Spain, and wanted to leave.” (The subject “Picasso” is separated from one of its verbs “wanted.” There should be no comma in this sentence, unless you are playing with grammatical corrections for the sake of emphasis – a dangerous sport for unconfident or inexperienced writers.)

9. Possessive apostrophe error.
Sometimes apostrophes are incorrectly left out; other times, they are incorrectly put in (her’s, their’s, etc.)

10. Tense shift
Be careful to stay in a consistent tense. Too often students move from one tense without good reason. The reader will find this annoying.
11. Unnecessary shift in person
Don’t shift from “I” to “we” or from “one” to “you” unless you have a rationale for doing so.
12. Sentence fragment.
Silly things, to be avoided. Unless, like here, you are using them to achieve a certain effect. Remember: sentences traditionally have both subjects and verbs. Don’t violate this convention carelessly.

13. Wrong tense or verb form.
Though students generally understand how to build tenses, sometimes they use the wrong tense, saying for example, “In the evening, I like to lay on the couch and watch TV” “Lay” in this instance is the past tense of the verb “to lie.” The sentence should read: “In the evenings, I like to lie on the couch and watch TV,” (Please note that “to lay” is a separate verb meaning “to place in a certain position.”)

14. Subject verb agreement.
This gets tricky when you are using collective nouns or pronouns and you think of them as plural nouns: “The committee wants [not want] a resolution to the problem.” Mistakes like this also occur when your verb is far from your subject. For example: “The media, who has all the power in the nation and abuses it consistently, uses its influences for ill more often than good.” (Note that media is an “it,” not a “they.” The verbs are chosen accordingly.)

15. Missing comma in a series.
Whenever you list things, use a comma. You’ll find a difference of opinion as to whether the next-to-last noun (the noun before “and”) requires a comma. (“Apples, oranges, pears, and bananas…”) Our advise is to use the comma because sometimes your list will include pairs of things: “For Christmas she wanted books and tapes, peace and love, and for all the world to be happy.” If you are in the habit of using a comma before the “and,” you’ll avoid confusion in sentences like this one.

16. Pronoun agreement error.
Many students have a problem with problems with pronoun agreement.  They will write a sentence like “Everyone is entitled to their opinion.”  The problem is, “everyone” is a singular pronoun.  You will have to use “his” or “her.”

17. Unnecessary commas with restrictive clauses.
See the explanation for number five, above.

18. Run-on, fused sentences.
Run-on sentences are sentences that run on forever, they are sentences that ought to have been two or even three sentences but the writer didn’t stop to sort them out, leaving the reader feeling exhausted by the sentence’s end which is too long in coming.  (Get the picture?)  Fused sentences occur when two independent clauses are put together without a comma, semi-colon, or conjunction.  For example: “Researchers investigated several possible vaccines for the virus then they settled on one”

19. Dangling, misplaced modifier.
Modifiers are any adjectives, adverbs, phrases, or clauses that a writer uses to elaborate on something.  Modifiers, when used wisely, enhance your writing.  But if they are not well-consideredor if they are put in the wrong places in your sentencesthe results can be less than eloquent.  Consider, for example, this sentence:  “The professor wrote a paper on sexual harassment in his office.”  Is the sexual harassment going on in the professor’s office?  Or is his office the place where the professor is writing?  One hopes that the latter is true.  If it is, then the original sentence contains a misplaced modifier and should be re-written accordingly: “In his office, the professor wrote a paper on sexual harassment.”  Always put your modifiers next to the nouns they modify.

Dangling modifiers are a different kind of problem.  They intend to modify something that isn’t in the sentence.  Consider this: “ As a young girl, my father baked bread and gardened.”  The writer means to say, “When I was a young girl, my father baked bread and gardened.”  The modifying phrase “as a young girl” refers to some noun not in the sentence.  It is, therefore, a dangling modifier.  Other dangling modifiers are more difficult to spot, however.  Consider this sentence: “Walking through the woods, my heart ached.” Is it your heart that is walking through the woods?  It is more accurate (and more grammatical) to say, “Walking through the woods, I felt an ache in my heart.”  Here you avoid the dangling modifier.

20. Its/it’s error.
“Its” is a possessive pronoun.  “It’s” is a contraction for “it is.”   



Clause Toolbox
A clause is a group of related words that contains a subject and a verb.
Independent clause – the same as a simple sentence.  It will stand alone as an understandable thought.  It has a subject and a predicate(verb).  It may also have an object and modifiers, such as adjectives, adverbs, and/or phrases.
Example:  The writer spent the day at the computer. 
Dependent (subordinate) clause – a group of related words that contains a subject and a verb but that cannot stand alone. It requires the addition of an independent clause to make it a complete thought.
	Example:   Because the writer spent the day at the computer
Though the group of words has a subject and a verb, this thought isn’t complete. It leaves us with a question: What happened BECAUSE the writer spent the day at the computer?
Example:  Because the writer spent the day at the computer, she completed her novel.
The second clause answers what happened as a result of the action described in the first clause.   “She completed her novel” is an independent clause because it can stand alone.
Types of Dependent (Subordinate) Clauses
Adjective Clauses – dependent clauses that modify nouns and pronouns (just as adjectives do). They come directly after the word they are modifying. They usually begin with a “signal word”called a relative pronoun.
		that		where		which		who		whose
Adjective clauses add more information about a person, place, or thing.
Example:  The writer spent the day at the computer.  + The writer’s books are on the best-seller list.
Combined using an adjective clause:
The writer whose books are on the best- seller list spent the day at the computer.
Adverb clauses are used to add more information.
	Example:	The writer spent the day at the computer.
If we want to know more about the time, we would choose a subordinating conjunction from the TIME box above.
	After the writer spent the day at the computer, she was very tired.
	Adverb clauses – dependent clauses that give more details about the rest of the sentence, such as time, cause and effect, conditions, or contrast.   Adverb clauses can occur anywhere in the sentence: at the beginning, between the subject and the verb, or at the end of the sentence. They usually begin with a “signal word” called a subordinating conjunction:

	CAUSE AND EFFECT
because
since     now that
as   as long as
so   so that
in order that

	TIME
after      before
when      while
as     whenever
since    until
as soon as   as long as
once
	CONDITION
If     unless
Whether  even if
providing that
in case (of, that)
in the event (of, that)
	CONTRAST
although
even though
though
whereas
while


If we want to know more about a cause and effect, we would choose a subordinating conjunction from the CAUSE AND EFFECT box above.
	Because the writer spent the day at the computer, she finished her novel.
If we want to know more about a condition, we would choose a subordinating conjunction from the CONDITION box above.
Unless the writer spent the day at the computer, she wouldn’t be able to finish her novel.If we want to know more about a contrast, we would choose subordinating conjunction from the CONTRAST box above.
Although the writer spent the day at the computer, she really wanted to be at the park.
Note:   Although all of these clauses occur at the beginning of the sentences, they could be moved to the end of the sentence. 
Noun clauses- dependent clauses that function like a single noun in a sentence. They can be subjects, objects, or compliments. The “signal word” for noun clauses are 
	how
however
if 
that*
	what 
whether
whatever
	who whoever
whom
whomever

	whose
why 
when
whenever
	where
wherever
which
whichever





Coordination
	Independent Clause
	.
	Independent Clause

	Independent Clause
	, FANBOYS
	Independent Clause

	Independent Clause
	;
	Independent Clause

	Independent Clause
	; consequently,
; further,
;however,
;indeed,
; in fact,
; moreover,
; nevertheless,
;then,
; thus,

	Independent Clause


	Coordinating Conjunctions (*7)

	S
Sentence
	,
	FOR
	S
Sentence

	
	,
	AND
	

	
	,
	NOR
	

	
	,
	BUT
	

	
	,
	OR
	

	Independent Clause
	,
	YET
	Independent Clause

	
	,
	SO
	










Subordination
	Independent Clause
	After
Although
as because before
if
Since
Until
Whereas while
	dependent Clause

	After
Although
as because before
if
Since
Until
Whereas while
	Dependent clause,
	Independent Clause



Sentence Types
Simple Sentences
A simple sentence consists of only one independent clause and no subordinate clauses. Use a simple sentence when you need to express ideas clearly and directly.
Example: 	Sara and John presented the award to the winner of the physics scholarship.
Compound Sentences
A compound sentence consists of two or more independent clauses that are usually joined by: 
· A comma and a coordinating conjunction (FANBOYS: for, and, nor, but, or, yet, or so)
· A semicolon
· A semicolon and a conjunctive adverb (consequently, further, however, indeed, in fact, moreover, nevertheless, then, therefore, thus)
		Example: 	Sam totaled his car, so he bought a new one.
	     			Sam totaled his car; he bought a new one.
	    			Sam totaled his car; therefore, he bought a new one.
Complex Sentences
A complex sentence consists of one independent clause and one or more dependent clause. Complex sentences are usually formed by using subordinating conjunctions (after, although, as, because, before, if, since, until, whereas, while).
	Example: 	After the movie was over, we went out for dinner.
			We went out for dinner after the movie was over.
Compound-Complex Sentences
A compound-complex sentence consists of more than one independent clause and at least one dependent clause. Compound-complex sentences are formed by joining the two independent clauses with a comma and a coordinating conjunction and subordinating the dependent clause with a subordinating conjunction.
	Example: 	Although we had difficulty deciding, we finally chose a destination, and Sam made the travel arrangements.









Capitalization
Inexperienced writers often use too many capitals. The best practice is to use a capital letter when only a specific rule calls for it.
	The following list of uses of the capital is intended to be as complete as possible. It was compiled from over two dozen freshman English textbooks, and it covers nearly every use of the capital letter that a college-educated person could be expected to know. When you have a password a proficiency exam on this unit, you may be confident that you understand one area of English composition satisfactorily.

	First, look at a brief list of words that are not capitalized.

DO NOT CAPITALIZE						EXAMPLES
Names of seasons					in the fall, spring semester, a summer day
Directions on the map					We traveled slowly south.  No southern breezes 
							came today.
Names of relatives when they 				My aunt likes chocolate bars. We saw my 
have a modifier before them				father’s brother.  The mother cuddled her child.

Names of centuries					He left Poland in the nineteenth century.

Classes in college					He is a freshman.
NOTE:  Some words taken from proper nouns have become so common that they no longer require a capital letter:  china (meaning dishes), morocco leather, plaster of paris.  See a dictionary if you’re unsure.

RULES FOR CAPITAL LETTERS
CAPITALIZE
First word on a sentence
(or of a deliberate fragment)				Oh, no!

First word of a direct quotation				Jane asked, “Have you seen my glasses?”

First and last words in titles of				the New York Times, our American Heritage,   
books, magazines, stories, themes, etc.			copies, Six Years in Spain

All important words in titles 				We read All Quiet on the Western Front
(not a, an, the: not prepositions
or conjunctions shorter than five letters)

All nouns in the salutation of a letter			My dear Sir, Dear Friends

The first word of a complimentary			Best regards, Sincerely yours
closing of a letter 
References to God					the Lord, our Father, Jesus, the Holy Spirit, 
							Lamb of God, Johovah
Pronouns referring to God				He sent his son. – not (cant figure out word)

People’s names or nicknames				George M. Scott, Ricky, Shorty

People’s titles						Sir Michael Redgrave, Senator Smith, 
								Dr. H.L. Jones
Races of people						Norwegian, Indian, Caucasian  
							(black and white not capitalized)
Religions, religious denominations, 			Baptist, Catholic, Muslim, Bible, Koran, 
sacred books, non-Christian deities			New Testament, Buddha
Nationalities 						Cuban, American, English
         	
Organizations		Rotary club, 4-H club, Sigma Tau Bureau or 				investigations 
Governmental departments 		the state department the federal bureau of investigation	
Corporations 		Continental Can, General Foods, International Business 			Machines
Cities and towns		Baton Rouge, Chackbay, New Orleans, Thibodaux
Counties 		Mobile County, Tangipahoa Parish
States 		Mississippi, Delaware, California
Countries 		Kenya, Greece, Australia
Regions and countries		the Midwest, the North, the East, etc.
Streets		Columbia Avenue, Fisk Boulevard, Elm Street
Buildings that have official names		the Chrysler Building, Elkins Hall
Heavenly bodies with official names 			Venus, Jupiter, the Milky Way

Days of the week		Saturday, Sunday, Monday
Months 		June, April

Holidays						All Saints Day, Christmas, Labor Day

Historical events		the Magna Carta, Battle of Bull Run
Historical periods, eras, or movements 		the American Revolution, the Medieval Period, Marxism

School courses with numbers after them		Chemistry 251, English 1, Math 40

 School courses named after languages 		English, French, Spanish

Official names of schools		Barksdale High School, Amherst College, American 			University

Major sporting events 		the Olympics, the Superbowl

First word of a line of poetry		“How do I love thee?”

Festivals or special events		Sauce Piquante Festival, Fireman’s Fair

 Rivers, mountains, other important 			the Continental Divide, Bailey Creek, Bayou Lafourche
  geographical features

Words taken from proper names 		Lebanese food, British ship, Machiavellian
 The interjection O					“O Death where is thy sting?”	

 Titles which precede names				Sergeant Jones, Professor Smith, Chairman Wilson

Personifications 		“We saw Dawn stroking the sky with her rosy fingers”

Abbreviations of anything normally 		NBC, NAACP, NASA
          capitalized 



	COMMONLY CONFUSED WORDS
	Common Errors Spelling List

	CONFUSING CONTRACTIONS
It’s (it is)			
They’re (they are)		
Who’s (who is)			
You’re (you are)	
	
its (of it)
their (of them)
There (at that place)
whose (of whom)
your (of you)
	a lot 
a/an/and
accept/except
affect/effect
all right
alone
along
although
always
among
apart/a part 
are/our/or
athlete
be able 
benefit
breath/breathe
buck naked
cannot 
choice
choose/chose/
chosen/choosing
clothes/cloths
college/collage
colonel
coming
convenient/
convenience
converse/conversation
different
definitely
dining
during 
eighth
else
embarrass
environment
escape
especially
even though
everyday/every day
exercise
experience
familiar 
fifteenth
fill/feel/fell
finally
financial
fourth/forth
freshman/freshmen
frustrate
furthermore
government
	grammar
grateful
high school
I’m/I am
idea/ideal
in case 
in front of
interest 
its/it’s
know/no
lose/loose
losing 
mathematics
may be
maybe
meant
millennium
nervous
ninety
ninth 
no one
nowadays
obstacle
occur/occurs/
occurred
paid
pass/passed
past/pasted
patient/
patience/patients
perform
prefer
principal/
principle
probable/
probably
pursue
quit/quite/quiet
receive
remember
restaurant
said
scientists (any plural)
semester
separate
similar 
since/sense/
cents/scents
sophomore
stereo
	stopped
strict
studying
suite
surprise
than/then
there/their/they’re
think/thank
to/too/two tomorrow
truly
trying
twelfth
until/till
used to/supposed to
usual/unusual
utmost
vacuum
weather/whether
were/we’re/where
whose/who’s
writing/written
your/you are/you’re

No-No’s:
we was
he don’t
would have went
had did 
went ate
I seen

	ONE-WORD OR TWO-WORD PAIRS
All ready (completely prepared)		
All together (all in one place)		
All ways (all methods)			
A lot (a large amount)			
Every day (each day)			
May be (could be)			
Some time (an amount of time)	
	
already (previously)
altogether (thoroughly)
always (at all times)
allot (distribute, assign)
everyday (ordinary)
maybe (perhaps)
sometime (at some unspecified time
	
	
	

	WORDS WITH SIMILAR SPELLINGS
Advice (noun)			
Breath (noun)			
Chose (past tense)		
Cloths (fabrics)			
Device (noun)			
Envelope (noun)		
Human (of people)		
Later (after more time)		
Prophecy (noun)		


	
advise (verb)
breathe (verb)
choose (present tense)
clothes (garments)
devise (verb)
envelop (verb)
humane (merciful)
latter (in final position)
prophesy (verb)

	
	
	

	OTHER CONFUSABLES
Good (adjective)			
May (asking permission)		
Bring (move forward)			
Fewer (something you can count)	
Lay (to place)				
Sit (to rest the body)			
Which or that (one of several things)	
Who (subjects)		


	
well (adverb)
can (have the ability)
take (to carry off)
less (something you can’t count)
lie (to recline or tell an untruth)
set (to place something)
who (that person)
whom (objects)

	
	
	

	My list of misspelled words:

	
	
	





a: Use before words beginning with a consonant or a consonant sound.
an: Use before words beginning with a vowel or vowel sound.
and: joins words or ideas together. 

ad: Ad means “an advertisement.” 
add:  Add means “to find the sum” or “increase”

a lot: A lot means “many” or “much.”
alot: (not acceptable usage) This is a common misspelling.

accede: Accede means “to agree” or “to give in.”
exceed: Exceed means “to be greater than.”

accept: Accept means “receive.”
except:	Except means “other than.”

advice: Advice means “helpful information.”
advise: Advise means “give advice or 	help.”

affect: Affect means “influence” or “to change.” 
effect: Effect means “bring about” or “a result of a cause.”

already: Already means “in the past.”
all ready: All ready means “completely prepared.”

all right: All right means “satisfying” or “good.”
alright: (not acceptable usage) This is a common misspelling.

allude: Allude means “to refer to indirectly.”
elude: Elude means “to avoid.”

allusion: Allusion is an indirect reference
illusion: Illusion means “erroneous belief or perception.”

among: Among is used when referring to three or more people othings.
between: Between is used when referring to two people or things.

amount of: with uncountable nouns. 
number: used with countable nouns

ascent: Ascent means “a movement up.”
assent: Assent mean “agreement.”

bad: Bad means “not good.”
badly:Badly means “not well.”

bare: Bare means “unclothed.”
bear: Bear means “to carry” or refers to an animal.


beside: Beside means “next to.”
besides: Besides means “in addition (to).”

board: Board means “a plane of wood.”
bored: Bored means “uninterested.”

born: Born means “brought into life.”
borne: Borne means “carried.”

brake: Break means “stop” or “the parts that stop a moving vehicle.”
break: Break means “shatter, come apart” or “a rest between work periods.”

 been:	Past participle to be (used with have, has, had)
being:	ing form of to be (is, are, am, was, were)

breath:	Breath means “air.”
breathe: Breathe means “taking in air.”

buy: Buy means “purchase.”
by: By means “next to.”

capital:	Capital refers to the seat of the governor.
capitol:	Capitol refers to the building where the legislator meets.

choose:	Choose means “select.”
chose:	Chose is the past tense for choose

cite: Cite means “to quote an authority.”
sight: Sight means “the ability to see.”
site: Site means “a place.”

coarse:	Coarse refers to something that is rough.
course:	Course refers to a class

complement: Complement means “something that completes or makes up a whole.”
compliment: Compliment means “a flattering comment.”

conscience: Conscience means “one’s sense of right or wrong.”
conscious: Conscious means “fully aware.”


Consul:	Consul means “a government official.”
Council: Council means “an assembly of consultation or discussion.”
Counsel: Counsel means (n.)”advice” or “an attorney”;(v.)”to give advice.”

Desert:	Desert refers to dry, sandy land or means “abandon.”
Dessert:	Dessert refers to the last course of a meal.

Discreet: Discreet means “careful” or “prudent.”
Discrete: Discrete means “separate” or “distinct.”

Does: Does means to “perform.”
Dose: Dose refers to a specific portion of medicine.

Elicit: Elicit means “to bring out.”
Illicit: Illicit means “illegal.”

Eligible: Eligible means “legally qualified.”
Illegible: Illegible means “about to happen.”

Eminent: Eminent means “famous” or “superior.”
Imminent: Imminent means “impossible or difficult to read.”

Every day: Every day means “each and all days.”
Everyday: Everyday means “the ordinary or routine day or occasion.”

Fair: Fair means “average” or “lovely.”
Fare: Fare means “a fee for transportation.”

Farther: Farther means “at or to greater distance.”
Further: Further means “to a greater extent” or “additional.”

Fewer:	Fewer refers to things that can be counted.
Less:	Less refers to things that cannot be coumted.

Formally: Formally means “in a formal manner.”
Formerly: Formerly means “previously.”

Former: Former refers to the first of two items named.
Latter:	Latter refers to the second of two items named.

Forth:  Forth means “forward.”
Fourth:	 Fourth means “after third.”

Good:   Good is an adjective; good modifies nouns.
Well: Well is an adverb; well modifies verbs, adjectives, and adverbs. 
Well also refers to a state of health.

Gorilla: Gorilla means “a large primate.”
Guerrilla: Guerrilla means “a kind of soldier.”

Hear: Hear refers to the act of listening.
Here: Here means “in this place.”

Heard: Heard is the past tense of hear.
Herd: Herd means “a group of animals.”

Hole: A hole is “an opening.”
Whole: Whole means “complete.”

It’s: It’s is the contraction for it is or it has.
Its: Its is a possessive pronoun.


Knew: Knew is the past tense of know.
New: New means “recent.”

Know: Know means “understand.”
No: No means “not many” or is the opposite of yes.

Lay: Lay means “set down.”
Lie: Lie means “recline.”

Lead: Lead means “a heavy metal.”
Led: Led is the past tense of  lead.

Learn: Learn means “to gain knowledge.”	
Teach:  Teach means “to give knowledge.”

Lessen: Lessen means “to make less.”
Lesson: Lesson means “something learned.”

Loose: Loose means “free” or “unattached.”
Lose:  Lose means “misplace” or “not win.”
Loss: Loss means “disadvantage of losing.”

Meat: Meat means “flesh.”
Meet: Meet means “encounter.”

Passed: Passed is the past tense of pass. (to pass)
Past: Past refers to an earlier time or means “beyond.” Has already occurred

Patience:  Patience means “forbearance.”
Patient: Patient means “willing to wait.”
Patients: Patients means “persons under medical care.”

Peace: Peace means “the absence of war.”
Piece: Piece means “a portion of something.”

Plain: Plain means “clear.”
Plane: Plane means “a carpenters tool” or “an aircraft.”

Precede: Precede means “to go before.”
Proceed: Proceed means “to advance.”

Presence: Presence means “the state of being at hand.”
Presents: Presents means “gifts.”

Principal: Principal means “main, most important,”
 “a school official,” or “a sum of money.”
Principle: A principle is a rule.

Quiet: Quiet means “peaceful” or “without noise.”
Quite: Quite means “entirely” or “really” or “rather” or “very.”
Quit: Quit means “to give up” or “stop something.”

Rain: Rain means “to precipitate.”
Reign: Reign means “to rule.”
Rein: Rein means “a strap for controlling and animal.”

Raise: Raise means “to build up” or “increase” or “lift up.”
Raze: Raze means “to tear down.”
Rise: Rise means “get up from a sitting or reclining position.”

Right: Right means “correct” or “opposite of left.”
Rite: Rite means “a religious ceremony.”
Write: Write means “to make letters.”

Road: Road means “a surface for driving.”
Rode: Rode is the past tense of ride.’

Scene: Scene means “where an action occurs.”
Seen: Seen is the past participle of see.

Seam: Seam means “junction.”
Seem: Seem means “appear.”

Suppose: Suppose means “to assume” or “to guess.”
Supposed: Supposed is the past tense of suppose.


Set: Set means “put down.”
Sit: Sit means “take a seated position.”

Stationary: Stationary means “unmoving.”
Stationery: Stationery means “writing paper.”

Straight: Straight means “unbending.”
Strait: Strait means “a water passageway.”

Than: Than is used in making comparisons.
Then: Then means “at that time” or “next.”

Their: Their is possessive.
There: There indicates location.
They’re: There is the contraction of they are.

Threw: Threw is the past tense of throw and means “tossed.”
Through: Through means “finished” or “passing from one point to another.”
Though: Though means “if.”   (Although)

To: To means “toward” or is used with a verb.
Too: Too means “also” or “very.”
Two: Two is a number.

Waist: Waist means “the middle of the body.”
Waste: Waste means “discarded material.”

Weak: Weak means “not strong.”
Week: Week means “Sunday through Saturday.”

Wear: Wear means “have on one’s body.”
Were: Were is the past tense of be.
Where:	 Where refers to a place.

Weather: Weather refers to outdoor conditions.
Whether: Whether expresses possibility.

Which:	 Which means “one of a group.”
Witch:	 Witch means “a sorcerer.”

Who’s:	 Who’s is a contraction of who is or who has.
Whose:	 Whose is a possessive pronoun.


Your: Your means “belonging to you.”
You’re: You’re is the contraction of you are.



This list was compiled from a number of college English textbooks and a dictionary.

LISTS of LISTS….Other Words and Examples: 
Adjectives
Hearty
Livid
Limitless
Sincere
Laughable
Joyful
Shattered
Penetrating
Special
Harmonious
Hardheaded
Multi-colored
Disgusting
Frosty
Gushing
Glossy
Bewildered
Awkward
Unkempt
Disgraceful
Magical
Frail
Crackling
Rumbling
Seismic
Sizzling
Heartwarming
Enthusiastic
Polished
Placid
Elusive
Delicate
Amazing
Good-naturedly
Itchy
Sensitive
Cloudy
Sluggish
Extraordinary
Rundown
Horrendous
Painful
Shimmering
Noisy
Hurtful

Adverbs
Precisely
Jokingly
Mischievously
Roughly
Curiously
Delightfully
Obnoxiously
Peacefully
Dangerously
Faintly
Fearfully
Foolishly
Gently
Gracefully
Restlessly
Helplessly
Unhappily
Patiently
Vaguely
Wearily
Artistically
Awkwardly
Laughingly
Properly
Blindly
Creatively
Rambunctiously
Heartily
Suspiciously
Massively
Shyly
Extraordinarily
Preciously
Bravely
Carelessly
Aimlessly
Sleepily
Rarely
Financially
Personally
Generously
Fussily
Painstakingly
Happily
Magically
Tenderly
Quickly

Noisily
Occasionally
Deliberately
Diligently
Actively
Playfully
Energetically
Stubbornly
Responsibly
Approximately
Hopefully
Somberly
Brightly
Cautiously
Correctly
Definitely
Generously
Speedily
Slowly
Hurriedly
Casually
Bewilderingly
Tiredly
Festively
Faithfully
Tremendously
Fortunately
Improperly
Sorrowfully
Unwillingly
Crazily
Nervously
Loudly
Extremely
Overwhelmingly
Anxiously
Mysteriously
Regretfully
Naturedly
Gloomily

Said Words
Asked
Cackled
Demanded
Commented
Mimicked
Cried
Exclaimed
Corrected
Whispered
Answered
Told
 Screamed
Announced
Pleaded
Requested
Petitioned
Called
Mumbled
Stuttered
Blurted
Whimpered
Snapped
Grumbled

Moaned
Laughed
Screeched
Joked
Snickered
Shouted
Giggled
Ordered
Declared
Repeated
Questioned
Yelled
Replied
Begged
Implored
Echoed
Sobbed
Responded
Muttered
Scolded
Suggested
Insisted
Teased

Good
Excellent
Stupendous
Grand
Great 
Cool
Spectacular
Perfect
marvelous
amazing
satisfactory
fantastic
fabulous
wonderful
tremendous
incredible
superb
beautiful
terrific
delightful



Bad
bogus
stinky
horrible
evil
detrimental
harmful
wicked
hurtful
corrupt
sinful
unfair
immoral
terrible
disgusting
inferior
contaminated
detestable
disgraceful
pitiful
noticed

big
enormous
monstrous
gigantic
titanic
immense
gargantuan
massive
grand 
tremendous
generous
colossal
vast 
giant
spacious
extensive


little
miniature
tiny
 feeble
petty 
scant
microscopic
pint-sized
miniscule
puny
thin
insignificant
trivial
wee
diminished
moderate

happy
lively
joyous
merry
joyful
cheerful
delighted
proud
excited
pleased
elated
thrilled
ecstatic
jubilant

sad
unhappy 
dejected
disappointed
mournful
sorrowful
gloomy
glum
downcast
woeful
depressed
despondent
downhearted
discouraged



went
bolted
scampered
sped
traveled
crawled
sprinted
scurried
hurried
strolled
sauntered
ambled
rushed	

looked
observed
gazed
peeked
surveys
glanced
beheld
glimpsed
examined
scanned
scrutinized
spied
noticed

Onomatopoeia

Wood
Clop
Hee
Ksssh
Grind
Boom
Squirt
Psssh
Smack
Ssskk
Ring
Bam

Phhht
Bing
Gulp
Pssst
m-m-m
click
splish
caah
cloop
squish
bzzz
clank

sppppt
peep
ffffttt
r-r-r
roof
clack
poof
Pow
Bop
Rip
Vvrroom

z-z-z-z
wham
thud
drip
screech
grrrrr
squeak
blop
s-s-s-s
splat
bleep
slurp

fizz
coo
crackle
ding-dong
whiz
sizzle
clink
thump
twang
cuckoo
hum
baaaa
meow

Metaphors
My house is a revolving door.
He’s so smart his mind is an Encyclopedia.
The trees were guardians of the castle.
His footsteps were earthquakes as he moved.
My car is a mountain of junk.
The smoke was a black wall in our way.
The television was a one-eyed monster.
His face was a glowing light.
The road is a never ending maze.
Her breath is an icicle on my skin.
The dragons breath was a fiery furnace.
That gigantic chair is a four-legged monster.

Idioms
I’m putting my foot down. I’m serious this time.
Are you pulling my chain? Are you joking with me?
Button your lip. Close your mouth.
Get out of my face! Get away from me!
Stop running your mouth! Stop talking so much!
Let’s shake a leg! Let’s hurry up!
She broke my heart. She really hurt me.
It’s eating me up inside. It’s really bothering me.
You're getting on my nerves! You’re making me angry!
Eat your heart out, boys! Be jealous of me, boys!
How do you like them apples? How do you like that?
It’s raining cats and dogs. It’s raining a lot outside.
I’m coming! Keep your shirt on! I’m Coming! Relax!
She bawled her eyes out. She cried a lot.
Let’s hit the road. Let’s get going.
I think I’ll hit the hay. I think I’ll go to bed.
Mom drives me up the wall! My mom irritates me!
We laughed our heads off! We laughed a lot.
Cool your jets. Calm down.
Stop horsing around. Stop playing around.
He was down in the dumps. He was sad.   
Get out of my hair. Leave me alone.
You make me sick! You really bother me.



Similes
As ugly as a witch           	 As old as Adam                 
As tall as a tree              	As pretty as a picture            
As light as a feather       	As cold as ice                     
As slow as a turtle         	As evil as a witch          
As limp as a noodle       	As stubborn as a mule         
As small as a mouse       	As cute as a button              
As bright as a rainbow    	As slow as molasses            
As loud as a jet              	As invisible as the wind         
As high as a kite              	As soft as silk                             
As green as money        	As tough as a board                 
As funny as a clown      	As small as a baby
As brown as coffee        	As smart as a genius                                 
As happy as a lark         	As bright as the sun                
As fast as a cheetah     	As fast as lightning               
As hot as fire                 	as hard as a rock                                            
As fresh as spring           	as quick as a wink                              
As messy as a pig                	as dark as night                    


Dialogue
“What’s your name?” Joe politely asked.

“ I love this school!” exclaimed Michelle.

Michelle exclaimed “I love this school!”

“My best friend,” Maria announced,” is not coming.”

Carlos declared proudly,” I won the contest today!”

 “Mom.” Victoria begged, “will you help me with this?
















 
HATE-LOATHE-ABHOR-DISAPPROVE-OF-CAN'T-STAND-DON'T-APPRECIATE
LAUGHED
SNICKERED
GIGGLED
 ROARED
CHUCKLED
SMILED
CROWED
JOKED
CACKLED
HOWLED
TEASED
MUSED
BELLOWED
RAN 
HURRIED
RACED
SCURRIED
GALLOPED
TROTTED
BOLTED
DARTED
SPED
JOGGED
SPRINTED
RUSHED

WALKED
STAGGERED
TRAVELED
TRUDGED
STRUTTED
MARCHED
HIKED
SHUFFLED
SAUNTERED
LUMBERED
PARADE
AMBLED
STROLLED

LIKE
LOVE
ADMIRE
APPRECIATE
DESIRE
ADORE
IDOLIZE
CRAVE
CHERISH
CARE FOR
FAVOR
ENJOY
TREASURE

PRETTY
BEAUTIFUL
LOVELY
GLAMOROUS
ATTRACTIVE
ELEGANT
CUTE
EXQUISITE
GORGEOUS
STUNNING
HANDSOME
STRIKING
FAIR

SHAPES
FLAT		CIRCLE	
OCTAGON	SPIRAL		
CROOKED	SPHERE	
ELLIPSE	TRAPEZOID	
JAGGED	TWISTED	
SQUARE	CIRCULAR	HEXAGON	DIAMOND	CONE

NICE
KIND
PLEASANT
THOUGHTFUL
GRACIOUS
CORDIAL
DECENT
HELPFUL
AGREEABLE
COURTEOUS
WARM
CONSIDERATE
HUMANE

FUNNY
HILARIOUS
SILLY
AMUSING
HUMOROUS
WITTY
COMICAL
HYSTERICAL
SIDE-SPLITTING
OUTRAGEOUS
LAUGHABLE
ENTERTAINING
NONSENSICAL

SMART
WITTY
INGENIOUS
BRIGHT
BRAINY
BRILLIANT
INTELLIGENT
CLEVER
INGENIOUS
SHARP
QUICK-WITTED
KNOWLEDGEABLE
GIFTED
WISE

TOUCH
SLICK
LUMPY
PRICKLY
DAMP
BURNING
FURRY
ROUGH
FREEZING
COARSE
SLIMY
SLIPPERY
GREASY
GOOEY
STICKY
MOIST
HARD
SMOOTH
FIERY

SIGHT
MESSY
MASSIVE
CROOKED
FROZEN
IMMENSE
DISGUSTING
LOVELY
CLUTTERED
SHABBY
GRACEFUL
CONFUSED
SLOPPY
ATTRACTED
NEGLECTED-
FOGGY
DISARRAYED IMMACULATE
TRANSPARENT


HEARING
BUZZ		SQUEAL
PURRING	BEEPING
CRASHING	SLOSHING
GURGLING	WHISTLING
PIERCING	TAPPING
COO		WAIL	
ECHOING	MUFFLED
SCRATCHING

SMELL
BURNED	STINKY
SALTY		ROTTEN
SMOKY	PERFUMY
SPICY		SAVORY
VILE		MOLDY
DISGUSTING	FISHY
PUTRID	SWEET
RANCID	SOUR
FLOWERY	ODORLESS

TASTE
STALE
SPICY
SCRUMPTIOUS
SALTY
SWEET
DELIGHTFUL
SOUR
TENDER
MOUTHWATERING
IMMACULATE
BURNED
DELICIOUS
TASTY
PLAIN
SPOILED
SUCCULENT


GOT
ATTAINED
ACQUIRED
EARNED
CONQUERED
RETRIEVED
DISCOVERED
ACHIEVED
OBTAINED
RECEIVED
STUMBLED UPON
FOUND	
RETURNED

VERY
EXTREMELY
CONTINUALLY
EXCEPTIONALLY
WONDERFULLY
USUALLY
ABSOLUTELY
EXCESSIVELY
INCREDIBLY
MARVELOUSLY
EXTRAORDINARILY
EXPONENTIALLY
DEFINITELY

SEQUENCE
FIRST
SECOND
THIRD
NEXT
AFTER
LATER
MEANWHILE
DURING
LAST
THEN
FINALLY
ULTIMATELY

LOCATION
NEXT TO 	ABOVE 
UNDERNEATH AROUND 
THROUGH 	BEFORE 
BESIDE 	BELOW 
BEHIND 	BEYOND 
UNDER 	ON TOP OF 
NEAR 		UPON 
AGAINST 	INSIDE 
OUTSIDE 	OVER

TRANSITIONAL
THOUGH
ANOTHER
BUT
SUDDENLY
MOMENTARILY
BECAUSE
SINCE
FURTHERMORE
FOREXAMPLE
FORINSTANCE
HOWEVER
COLORS
BRICK CHERRY FLAME CRIMSON CRANBERRY PALE ROSE RUST SCARLET STRAWBERRY APRICOT BRASS BRONZE COPPER PEACH PUMPKIN SANDY TANGERINE AVOCADO BLUE EMERALD GRASSY TEAL OLIVE SHIMMERING AQUA NAVY GLISTENING ROYAL SAPPHIRE BEIGE TURQUOISE LAVENDER LILAC MAGENTA RADIANT BRILLIANT GLEAMING DULL SPARKLING GLITTERING METALLIC FLORESCENT BURNT ORANGE BURGUNDY

























Notes on Subject Verb Agreement Rules
	Subject AGREES with verb  in NUMBER

Singular subject -> Singular Verb
A boy walks

Plural Subject -> Plural Verb
The boys walk
	Each                 } Indefinite
(N) Either         } Pronouns
Every  -one    }
Any    -body  }
No       -thing }
Some             }
TAKE
SINGULAR VERBS
	Collective Nouns
A group  takes a singular verb
Examples: 
Team, committee, tribe, class, jury, 

Individuals takes a plural verb
A number of takes a plural verb
One of these takes a plural verb

	Present Tense Singular Verb
ENDS in -s
Examples:
he says          student does
she calls        person works
it falls           Jim talks
Present Tense Plural Verb
Does NOT END in -s
Examples:
they say        students do
lawyers call        people work
	Count or MASS WORDS
some     all    most
any     none
FRACTIONAL EXPRESSIONS 
half of        a part of   
a percentage of    a majority of 
The verbs of these subjects depend on the noun reference.
(take singular or plural verbs)
	EXTRA! EXTRA!
Time, Measurements, Mathematical expressions and Money > AMOUNTS
titles
"the number"
"many a"
"every"
"more than one"
TAKE SINGULAR VERBS

	Singular Helping Verbs

Has    }   Active
Does  }   Verbs

   Is     }  Passive
Was   }  Verbs
	COUNT WORDS 
THAT TAKE PLURAL VERBS
several
few
both
many
	If your subject functions as a unit, it will usually take a singular verb.
Examples:
Macaroni and cheese is my favorite food. 
Here is the fifty dollars I owe you. 


	THERE and HERE
are ADVERBS

NEVER SUBJECTS

The subject follows the verb in inverted sentences.
            V.        S.
Ex. Here is the book.
	COMPOUND SUBJECTS
Subject(1) or Subject(2)
(N)either Subject(1) (n)or Subject(2)
The verb agrees with closest subject
Example: Either the earrings or the necklace is enough.
Either the necklace or the earrings  are enough.
	Considered--->
Singular                  Plural
Civics                       scissors
      Politics                     slacks
      Linguistics               pants
      News                        pliers
   Measles                    tweezers
      Economics
      "a pair of"

	IN QUESTIONS
Helping verbs agree with the subjects
Does she go?          Do they go?
Be aware of inverted sentence patterns: Near the tree sits the rabbit.
	COMPOUND SUBJECTS
Subject(1) and Subject(2)
take a PLURAL VERB

Both [S] and [S] + plural verb
	Interrupters like 
prepositional phrases
clauses 
appositives
DO NOT CHANGE THE SUBJECT-VERB AGREEMENT






A LIST OF PRINCIPLE PARTS OF TROUBLESOME VERBS
	PRESENT
	PAST
	PAST PARTICIPLE
	PRESENT
	PAST
	PAST PARTICIPLE

	arise 
	arose
	arisen
	hang (execute)
	hanged
	hanged

	be
	were (singular was)
	been
	hang (suspend)
	hung
	hung

	beat
	beat
	beaten (or beat)
	have
	had
	had

	become
	became
	become
	hear
	heard
	heard

	begin
	began
	begun
	hide
	hid
	hidden

	bend
	bent
	bent
	hit
	hit
	hit

	bite
	bit
	bitten
	hold
	held
	held

	bleed
	bled
	bled
	hurt
	hurt
	hurt

	blow
	blew
	blown
	keep
	kept
	kept

	break
	broke
	broken
	kneel
	knelt (or kneeled)
	knelt (or kneeled)

	bring
	brought
	brought
	knit
	knitted (or knit)
	knitted (or knit)

	build
	built
	built
	know
	knew
	known

	burst
	burst
	burst
	lay
	laid
	laid

	buy
	bought
	bought
	leave
	left
	left

	cast
	cast
	cast
	lend
	lent
	lent

	catch
	caught
	caught
	let
	let
	let

	choose
	chose
	chosen
	lie (recline)
	lay
	lain

	cling
	clung
	clung
	lie (fib)
	lied
	lied

	come
	came
	come
	light
	lighted (or lit)
	lighted (or lit)

	cost
	cost
	cost
	lose
	lost
	lost

	cut
	cut
	cut
	make
	made
	made

	deal
	dealt
	dealt
	mean
	meant
	meant

	dig
	dug
	dug
	meet
	met
	met

	dive
	dived (or dove)
	dived
	mow
	mowed
	mowed (or mown)

	do
	did
	done
	pay
	paid
	paid

	draw
	drew
	drawn
	prove
	proved
	proved (or proven)

	drink
	drank
	drunk
	put
	put
	put

	drive
	drove
	driven
	read
	read
	read

	eat
	ate
	eaten
	rid
	rid (or ridded)
	rid (or ridded)

	fall
	fell
	fallen
	ride
	rode
	ridden

	feed
	fed
	fed
	ring
	rang
	rung

	feel
	felt
	felt
	rise
	rose
	risen

	fight
	fought
	fought
	run
	ran
	run

	find
	found
	found
	see
	saw
	seen

	fly
	flew
	flown
	say
	said
	said

	forget
	forgot
	forgotten
	seek
	sought
	sought

	freeze
	froze
	frozen
	sell
	sold
	sold

	get
	got
	got (or gotten)
	send
	sent
	sent

	give
	gave
	given
	set
	set
	set

	go
	went
	gone
	sew
	sewed
	sewed (or sewn)

	grow
	grew
	grown
	shake
	shook
	shaken

	
	
	
	shine
	shone
	shone

	
	
	
	shoot
	shot
	shot

	PRESENT
	PAST
	PAST PARTICIPLE
	
	
	

	show
	showed
	shown
	
	
	

	shrink
	shrank (or shrunk)
	shrunk (or shrunken)
	
	
	

	shut
	shut
	shut
	
	
	

	sing
	sang
	sung
	
	
	

	sink
	sank (or sunk)
	sunk (or sunken)
	
	
	

	sit
	sat
	sat
	
	
	

	sleep
	slept
	slept
	
	
	

	slide
	slid
	slid
	
	
	

	sling
	slung
	slung
	
	
	

	slit
	slit
	slit
	
	
	

	speak
	spoke
	spoken
	
	
	

	speed
	sped (or speeded)
	sped (or speeded)
	
	
	

	spin
	spun
	spun
	
	
	

	split
	split
	split
	
	
	

	spread
	spread
	spread
	
	
	

	spring
	sprang (or sprung)
	sprung
	
	
	

	stand
	stood
	stood
	
	
	

	steal
	stole
	stolen
	
	
	

	stick
	stuck
	stuck
	
	
	

	sting
	stung
	stung
	
	
	

	stink
	stank (or stunk)
	stunk
	
	
	

	strike
	struck
	struck (or stricken)
	
	
	

	string
	strung
	strung
	
	
	

	swear
	swore
	sworn
	
	
	

	sweep
	swept
	swept
	
	
	

	swell
	swelled
	swelled (or swollen)
	
	
	

	swim
	swam
	swum
	
	
	

	swing
	swung
	swung
	
	
	

	take
	took
	taken
	
	
	

	teach
	taught
	taught
	
	
	

	tear
	tore
	torn
	
	
	

	tell
	told
	told
	
	
	

	think
	thought
	thought
	
	
	

	throw
	threw
	thrown
	
	
	

	thrust
	thrust
	thrust
	
	
	

	wake
	woke (or waked)
	woke (or waked or woken)
	
	
	

	wear
	wore
	worn
	
	
	

	weave
	wove
	woven
	
	
	

	weep
	wept
	wept
	
	
	

	win
	won
	won
	
	
	

	wind
	wound
	wound
	
	
	

	write
	wrote
	written
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


 
	Present		 	Past			   Past 
Infinitive		Tense			Participle
accompany		accompanied		accompanied
ache			ached			ached
agree			agreed			agreed
apply			applied			applied
argue			argued			argued
arise			arose			arisen
ask			asked			asked
attack			attacked			attacked
awake			awoke or		awoke or		
			awaked		    	awaked
awaken			awakened		awakened
bathe			bathed			bathed	
be			was (was)		been
bear			bore			borne or born
						   (passive)
beat			beat			beat or
						    beaten
become			became			become
begin			began			begun
behold			beheld			beheld		
bend			bent			bent
benefit			benefited		benefited
bet			bet or			bet or 
			   betted			   betted
bid (offer to		bid			bid
purchase)
bid (command)		bade			bidden or
						    bid			
bind			bound			bound
bite			bit			bitten or
						   bit
bleed			bled			bled
blow			blew			blown
bore			bored			bored
break			broke			broken
breathe			breathed			breathed
bring			brought			brought
build			built			built
burn			burned	or		burned or
			    burnt			    burnt
burst			burst			burst
bury			buried			buried
buy			bought			bought
carry			carried			carried
cast			cast			cast
catch			caught			caught
choose			chose			chosen
climb			climbed			climbed
cling			clung			clung
close			closed			closed
clothe			clothed or		clothed or


	Present		  	Past			   Past
Infinitive		Tense			Participle
  clad			     clad
comb			combed			combed
come			came			come
compel			compelled		compelled
consider		considered			considered
continue		continued			continued
copy			copied			copied
cost			cost			cost
creep			crept			crept
cry			cried			cried
curse			cursed or		cursed or
			     curst		   	     curst			
cut			cut			cut
deal			dealt			dealt
defy			defied			defied
deny			denied			denied
deposit			deposited		deposited
develop			developed		developed
die			died			died
dig			dug or			dug or
			   digged		  	 digged
dine			dined			dined
dive			dived			dived
do			did			done
drag			dragged			dragged
draw			drew			drawn
dream			dreamed or 		dreamed or
			    dreamt		    dreamt
drink			drank			drunk
drip			dripped 			dripped
drive			drove			driven
drop			dropped			dropped
drown			drowned			drowned
dry			dried			dried
dwell			dwelt or			dwelt or
			     dwelled		    dwelled
eat			ate			eaten
fall			fell			fallen
feed			fed			fed
feel			felt			felt
fell			felled			felled
fight			fought			fought
find			found			found
fit			fitted			fitted
flee			fled			fled


	fling
	flung
	flung
	
	pay
	paid
	paid

	fly
	flew
	flown
	
	pen (to inclose)
	pent, r.
	pent, 

	forbear
	forbore
	forbore
	
	plead
	plead, r.
	plead, r.

	forget
	forgot
	forgotten
	
	put
	put
	put

	
	
	forgot
	
	quit
	quit, 
	quit, 

	forsake
	forsook
	forsaken
	
	rap
	rapt, 
	rapt, 

	freeze
	froze
	frozen
	
	read
	read
	read

	get
	got
	got, gotten
	
	rend
	rent
	rent

	gild
	gilt, 
	gilt, 
	
	rid
	rid
	rid

	gird
	girt, 
	girt,
	

	ride
	rode
	ridden

	give
	gave
	given
	
	ring
	rang
	rung

	go
	went
	gone
	
	rise
	rose
	risen

	grave
	graved
	graven, 
	
	rive
	rived
	riven, 

	grind
	ground
	ground
	
	run
	ran
	run

	grow
	grew
	grown
	
	saw
	sawed
	sawn, 

	hang
	hung, 
	hung
	
	say
	said
	said

	have
	had
	had
	
	see
	saw
	seen

	hear
	heard
	heard
	
	seek
	sought
	sought

	heave
	hove, 
	hove, 
	
	seethe
	seethed
	sodden, r.

	
	
	hoven
	
	sell
	sold
	sold

	hew
	hewed
	hewn, 
	
	send
	sent
	sent

	hide
	hide
	hidden, hid
	
	set
	set
	set

	hit
	hit
	hit
	
	shake
	shook
	shaken

	hold
	held
	held
	
	shall
	should
	

	
	
	holden
	
	shape
	shaped
	shapen, r.

	hurt
	hurt
	hurt
	
	shave
	shaved
	shaven, r.

	keep
	kept
	kept
	
	shear
	sheared
	shorn, 

	kneel
	knelt, 
	knelt, 
	
	shed
	shed
	shed

	knit
	knit, 
	knit, 
	
	shine
	shone, 
	shone, 

	know
	knew
	known
	
	shoe
	shod
	shod

	lade
	laded
	laden, 
	
	shoot
	shot
	shot

	lay
	laid
	laid
	
	show
	showed
	shown, r.

	lead
	led
	led
	
	shred
	shred, r.
	shred, 

	lean
	leant, 
	leant, r.
	
	shrink
	shrunk
	shrunk

	leap
	leapt, 
	leapt, 
	
	
	shrank
	shrunken

	leave
	left
	left
	
	shut
	shut
	shut

	lend
	lent
	lent
	
	sing
	sang
	sung

	let
	let
	let
	
	
	sung
	

	lie (to recline)
	lay
	lain
	
	sink
	sunk
	sunk

	light
	lit, 
	lit,
	
	
	1 sank
	

	lose
	lost
	lost
	
	sit
	sat
	sat

	make
	made
	made
	
	slay
	slew
	slain

	may
	might
	
	
	sleep
	slept
	slept

	mean
	meant
	meant
	
	slide
	slid
	slidden

	meet
	met
	met
	
	
	
	(slid

	mow
	mowed
	mown, 
	
	sling
	slung
	slung

	
	
	
	
	slink
	slunk
	slunk

	
	
	
	
	slit
	slit
	slit, 

	
	
	
	
	smell
	smelt, 
	smelled

	spin
	spun, span
	spun
	
	smite
	smote
	smitten

	spit
	spit, spat
	spit
	
	
	
	smit

	split
	split
	split
	
	sow
	sowed
	sown, 

	spoil
	spoilt, 
	spoiled
	
	speak
	spoke
	spoken

	spread
	spread
	spread
	
	
	spake
	

	spring
	sprang
	sprung
	
	speed
	sped
	sped

	stand
	stood
	stood
	
	spell
	spelt, 
	spelt, r.

	stave
stay
	stove, 
	stove, 
staid, r.
	
	spend
	spent
	spent

	
	staid, 
	
	
	spill
	spilt, 
	spilt, 

	steal
	stole
	stolen
	
	will
	would
	

	stick
	stuck
	stuck
	
	win
	won
	won

	sting
	stung
	stung
	
	wind
	wound, 
	wound

	strew
	strewed
	strown, 
	
	work
	wrought, 
	wrought, 

	
stride
	strode
	stridden
	
	wring
	wrung
	wrung

	strike
	struck
	struck
	
	write
	wrote
	written

	
	
	stricken
	
	wet
	wet, 
	wet, 

	string
	strung
	strung
	
	whet
	whet, 
	whet, 

	strive
	strove
	striven
	
	
	
	

	swear
	swore
	sworn
	
	
	
	

	
	sware
	
	
	
	
	

	sweat
	sweat, 
	sweat, r.
	
	
	
	

	sweep
	swept
	swept
	
	
	
	

	swell
	swelled
	swollen, r.
	
	
	
	

	swim
	swam
swum
	swum
	
	
	
	

	
	
	
	
	
	
	

	swing
	swung
	swung
	
	
	
	

	take
	took
	taken
	
	
	
	

	teach
tear
	taught
	taught
torn
	
	
	
	

	
	tore, tare
	
	
	
	
	

	tell
	told
	told
	
	
	
	

	think
	thought
	thought
	
	
	
	

	thrive
	thrived
	thriven, r.
	
	
	
	

	
throw
	throve
	
thrown
	
	
	
	

	
	threw
	
	
	
	
	

	thrust
	thrust
	thrust
	
	
	
	

	tread
	trod
	trodden
	
	
	
	

	
	
	trod
	
	
	
	

	wake
	woke, 
	woke
	
	
	
	

	wax
	waxed
	waxen, r.
	
	
	
	

	wear
	wore
	worn
	
	
	
	

	weave
	wove, 
	woven, 
	
	
	
	

	weep
	wept
	wept
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Greek and Latin Roots for Language Arts/Math
Many English words are made up of word parts from other languages, especially Greek and Latin. These word parts are called roots. A root cannot stand alone, but knowing its meaning helps you figure out the meaning of the whole word.  A group of words with the same root is called a word family.  Study the chart of Latin roots below.

	Root
	Meaning
	Example
	Root
	Meaning
	Example

	mob, mot, mov
	move
	mobile, motion, movie
	graph/gram
	write, draw, describe
	paragraph

	duc, duct
	lead
	conduct
	form
	form or shape
	formation, uniform

	ven, vent
	come
	convention
	rupt
	break
	interrupt

	jud
	judge
	judgment
	fract, frag
	break
	fragment

	ject
	throw, hurl
	eject
	junct
	join
	junction

	vid/vis
	see
	video, vision
	meter, metr
	measure
	meter

	dic/dict
	speak, say, tell
	dictionary
	circum
	around, about
	circumference

	flect/flex
	bend
	reflection, flexible
	gen
	birth, race, kind
	generate

	scrib/script
	write
	prescribe
	div
	separate
	divide

	doc
	teach
	document
	ques
	ask, seek
	question

	sens/sent
	feel
	sensitive
	grad
	step, stage
	graduate. gradual

	mem/ment
	mind
	memory, mental
	fer
	carry, bear
	transfer, ferry

	not
	note, mark
	note
	var
	different
	variety, vary

	miss, mit
	send
	transmit, mission
	pon, pos, posit
	place, put
	deposit, position

	voc
	voice, call
	vocal
	funct
	perform
	function

	port
	carry
	airport
	equi
	equal
	equidistant, equilateral

	spec, spect, spic
	look, see
	spectator
	cede, ceed, cess
	go, yield, give away
	recede

	tain, ten, tent
	hold
	contain,  attention
	loc, locat
	place
	location

	schola
	Sc`hool
	scholar
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Greek and Latin Roots Science/Social Studies
Many English ords are madeup of word parts from other languages, especially Greek and Latin. These wrd parts ae called roots. A root cannot stand alone, but knowing its meaning helps you figure out te meaning of the whole word.  A group of words with the same root is caled a word famly.  Study the chart of Greek roots below.
	Root
	eaning
	Example
	Root
	Meaning
	Example

	log
	wod, reason, stuy
	geology
	theo
	god
	theology

	graph/gram
	wrie, draw, desribe
	paragraph
	ortho
	straight, correct
	orthodox

	scope
	See
	telescope
	dem
	people
	democracy

	photo
	Ligh
	photograph
	geo
	earth
	geology

	phon
	soud
	phonograph
	turb
	confusion
	disturb

	geo
	Eart
	geology
	div
	separate
	divide

	tele
	far, istant
	television
	liber
	free
	liberty

	phob
	Fear
	claustrophobia
	ques
	ask, seek
	question

	psych
	min, soul, spirt
	psychic
	mort
	death
	mortal

	cycl
	circle, ring
	bicycle
	cede, ceed, cess
	go, yield, give away
	secede

	therm
	heat
	thermometer
	form
	form or shape
	uniform

	mech
	machine
	mechanical
	rupt
	break
	disrupt

	bio
	life
	biography
	poli
	city
	police

	chron
	time
	chronological
	cycl
	circle, ring
	recycle

	opt
	visible
	optical
	mob, mot, mov
	move
	movie

	cardi
	heart
	cardiac
	duc, duct
	lead
	conduct

	hydr
	water
	hydrophobic
	ven, vent
	come
	convention

	meter, metr
	measure
	meter
	jud
	judge
	judgment

	phys
	nature
	physical
	loc, locat
	place
	locate






LITERARY TERMS HANDBOOK
ALLITERATION Alliteration is the repetition of initial consonant sounds. Writers use alliteration to draw attention to certain words or ideas, to imitate sounds, and to create musical effects.
ALLUSION  An allusion is a reference to a well-known person, event, place, literary work, or work of art. Allusions allow the writer to express complex ideas without spelling them out. Understanding what a literary work is saying often depends on recognizing its allusions and the meanings they suggest.
ANALOGY An analogy makes a comparison between two or more things that are similar in some ways but otherwise unalike.
ANECDOTE  An anecdote is a brief story about an interesting, amusing, or strange event. Writers tell anecdotes to entertain or to make a point.
ANTAGONIST  An antagonist is a character or a force in conflict with a main character, or protagonist.
AUTHOR ARGUMENT An author’s argument is the position he or she puts forward, supported by reasons. See Conflict and Protagonist.
ATMOSPHERE  Atmosphere, or mood, is the feeling created in the reader by a literary work or passage.
AUTHOR'S  PURPOSE An author’s purpose is his or her main reason for writing. For example, an author may want to entertain, inform, or persuade the reader. Sometimes an author is trying to teach a moral lesson or reflect on an experience. An author may have more than one purpose for writing.
AUTOBIOGRAPHY  An autobiography is the story of the writer’s own life, told by the writer. Autobiographical writing may tell about the person’s whole life or only a part of it. Because autobiographies are about real people and events, they are a form of nonfiction. Most autobiographies are written in the first person. See Biography, Nonfiction, and Point of View.
BIOGRAPHY A biography is a form of nonfiction in which a writer tells the life story of another per-son. Most biographies are written about famous or admirable people. Although biographies are nonfiction, the most effective ones share the qualities of good narrative writing.
See Autobiography and Nonfiction.
CHARACTER A character is a person or an ani mal that takes part in the action of a literary work. The main, or major, character is the most important character in a story, poem, or play. A minor charater is one who takes part in the action but is not the focus of attention.
Characters are sometimes classified as flat or round. A flat character is one-sided and often stereotypical. A round character, on the other hand, is fully developed and exhibits many traits— often both faults and virtues. Characters can also
be classified as dynamic or static. A dynamic character is one who changes or grows during the course of the work. A static character is one who does not change. See Characterization, Hero/Heroine, and Motive.
CHARACTERIZATION  Characterization is the act of creating and developing a character. Authors use two major methods of characterization—direct and indirect. When using direct characterization, a writer states the characters’ traits, or characteristics.
When describing a character indirectly, a writer depends on the reader to draw conclusions about the character’s traits. Sometimes the writer tells what other participants in the story say and think about the character. See Character and Motive.
CLIMAX The climax, also called the turning point, is the high point in the action of the plot. It is the moment of greatest tension, when the outcome of the plot hangs in the balance. See Plot.
COMEDY A comedy is a literary work, especially a play, which is light, often humorous or satirical, and ends happily. Comedies frequently depict ordinary characters faced with temporary difficulties and conflicts. Types of comedy include romantic comedy, which involves problems between lovers, and the comedy of manners, which satirically challenges social customs of a society.
CONCRETE POEM A concrete poem is one with a shape that suggests its subject. The poet arranges the letters, punctuation, and lines to create an image, or picture, on the page.
CONFLICT A conflict is a struggle between opposing forces. Conflict is one of the most important elements of stories, novels, and plays because it causes the action. There are two kinds of conflict: external and internal. An external conflict is one in
which a character struggles against some outside force, such as another person. Another kind of external conflict may occur between a character and some force in nature An internal conflict takes place within the mind of a character. The character struggles to make a decision, take an action, or overcome a feeling. See Plot.
CONNOTATIONS The connotation of a word is the set of ideas associated with it in addition to its explicit meaning. The connotation of a word can be personal, based on individual experiences. More often, cultural connotations—those recognizable by most people in a group—determine a writer's word choices. See also Denotation.
COUPLET A couplet is two consecutive lines of verse with end rhymes. Often, a couplet functions as a stanza.
CULTURAL CONTEXT The cultural context of a literary work is the economic, social, and historical environment of the characters. This includes the attitudes and customs of that culture and historical period.
DENOTATION The denotation of a word is its dictionary meaning, independent of other associations that the word may have. The denotation of the word lake, for example, is “an inland body of water.” “Vacation spot” and “place where the fishing is good” are connotations of the word lake. See also Connotation.
DESCRIPTION A description is a portrait, in words, of a person, place, or object. Descriptive writing uses images that appeal to the five senses—sight, hearing, touch, taste, and smell. See Image.
DEVELOPMENT  See Plot.
DIALECT Dialect is the form of a language spoken by people in a particular region or group. Dialects differ in pronunciation, grammar, and word choice. The English language is divided into many dialects. British English differs from American English.
DIALOGUE A dialogue is a conversation between characters. In poems, novels, and short stories, dialogue is usually set off by quotation marks to indicate a speaker’s exact words. In a play, dialogue follows the names of the characters, and no quotation marks are used.
DICTION Diction is a writer's word choice and the way the writer puts those words together. Diction is part of a writer's style and may be described as formal or informal, plain or fancy, ordinary or technical, sophisticated or down-to-earth, old-fashioned or modern.
DRAMA A drama is a story written to be performed by actors. Although a drama is meant to be performed, one can also read the script, or written version, and imagine the action. The script of a drama is made up of dialogue and stage directions. The dialogue is the words spoken by the actors. The stage directions, usually printed in italics, tell how the actors should look, move, and speak. They also describe the setting, sound effects, and lighting.
Dramas are often divided into parts called acts. The acts are often divided into smaller parts called scenes.
DYNAMIC CHARACTER  See Character.
ESSAY An essay is a short nonfiction work about a particular subject. Most essays have a single major focus and a clear introduction, body, and conclusion.
There are many types of essays. An informal essay uses casual, conversational language. A historical essay gives facts, explanations, and insights about historical events. An expository essay explains an idea by breaking it down. A narrative essay tells a story about a real-life experience. An informational essay explains a process. A persuasive essay offers an opinion and supports it. A humorous essay uses humor to achieve the author’s purpose. A reflective essay addresses an event or experience and includes the writer’s personal insights about the event’s importance. See Exposition, Narration, and Persuasion.
EXPOSITION In the plot of a story or a drama, the exposition, or introduction, is the part of the work that introduces the characters, setting, and basic situation. See Plot.
EXPOSITORY WRITING Expository writing is writing that explains or informs.
EXTENDED METAPHOR  In an extended metaphor, as in a regular metaphor, a subject is spoken or written of as though it were something else. However, extended metaphor differs from regular metaphor in that several connected comparisons are made. See Metaphor.
EXTERNAL CONFLICT See Conflict.
FABLE A fable is a brief story or poem, usually with animal characters, that teaches a lesson, or moral. The moral is usually stated at the end of the fable. See Irony and Moral.
FANTASY A fantasy is highly imaginative writing that contains elements not found in real life. Examples of fantasy include stories that involve supernatural elements, stories that resemble fairy tales, stories that deal with imaginary places and creatures, and science-fiction stories. See Science Fiction.
FICTION  Fiction is prose writing that tells about imaginary characters and events. Short stories and novels are works of fiction. Some writers base their fiction on actual events and people, adding invented characters, dialogue, settings, and plots. Other writers rely on imagination alone. See Narration, Nonfiction, and Prose.
FIGURATIVE LANGUAGE  Figurative language is writing or speech that is not meant to be taken literally. The many types of figurative language are known as figures of speech. Common figures of speech include metaphor, personification, and simile. Writers use figurative language to state ideas in vivid and imaginative ways.
See Metaphor, Personification, Simile, and Symbol. FIGURE OF SPEECH See Figurative Language. FLASHBACK A flashback is a scene within a story
that interrupts the sequence of events to relate
events that occurred in the past.
FLAT CHARACTER  See Character.
FOIL A foil is a character whose behavior and attitude contrast with those of the main character.
FOLK TALE A folk tale is a story composed orally and then passed from person to person by word of mouth. Folk tales originated among people who could neither read nor write. These people entertained one another by telling stories aloud—often dealing with heroes, adventure, magic, or romance. Eventually, modern scholars collected these stories and wrote them down. Folk tales reflect the cultural beliefs and environments from which they come. See Fable, Legend, Myth, and Oral Tradition.
FOOT See Meter.
FORESHADOWING Foreshadowing is the author’s use of clues to hint at what might happen later in the story. Writers use foreshadowing to build their readers’ expectations and to create suspense.
FREE VERSE Free verse is poetry not written in a regular, rhythmical pattern, or meter. The poet is free to write lines of any length or with any number of stresses, or beats. Free verse is therefore less constraining than metrical verse, in which every line must have a certain length and a certain number of stresses. See Meter.
GENRE A genre is a division or type of literature. Literature is commonly divided into three major genres: poetry, prose, and drama. Each major genre is, in turn, divided into lesser genres, as follows:
1. Poetry: lyric poetry, concrete poetry, dramatic poetry, narrative poetry, epic poetry 2. Prose: fiction (novels and short stories) and nonfiction (biography, autobiography, letters, essays, and reports) 3. Drama: serious drama and tragedy, comic drama, melodrama, and farce
See Drama, Poetry, and Prose.
HAIKU The haiku is a three-line Japanese verse form. The first and third lines of a haiku each have five syllables. The second line has seven syllables. A writer of haiku uses images to create a single, vivid picture, generally of a scene from nature.
HERO/HEROINE A hero or heroine is a character whose actions are inspiring, or noble. Often heroes and heroines struggle to overcome the obstacles and problems that stand in their way. Note that the term hero was originally used only for male characters, while heroic female characters were always called heroines. However, it is now acceptable to use hero to refer to females as well as to males.
HISTORICAL CONTEXT The historical context of a literary work includes the actual political and social events and trends of the time. When a work takes place in the past, knowledge about that historical time period can help the reader understand its setting, background, culture, and message, as well as the attitudes and actions of its characters. A reader must also take into account the historical context in which the writer was creating the work, which may be different from the time period of the work’s setting.
HUMOR Humor is writing intended to evoke laughter. While most humorists try to entertain, humor can also be used to convey a serious theme.
IDIOM An idiom is an expression that has a meaning particular to a language or region. For example, in “Seventh Grade,” Gary Soto uses the idiom “making a face,” which means to contort one’s face in an unusual, usually unattractive, way.
IMAGES Images are words or phrases that appeal to one or more of the five senses. Writers use images to describe how their subjects look, sound, feel, taste, and smell. Poets often paint images, or word pictures, that appeal to your senses. These pictures help you to experience the poem fully.
IMAGERY See Image.
INTERNAL CONFLICT See Conflict.
IRONY Irony is a contradiction between what happens and what is expected. There are three main types of irony. Situational irony occurs when something happens that directly contradicts the expectations of the characters or the audience. Verbal
irony is when something contradictory is said. In dramatic irony, the audience is aware of something that the character or speaker is not.
JOURNAL A journal is a daily, or periodic, account of events and the writer’s thoughts and feelings about those events. Personal journals are not normally written for publication, but sometimes they do get published later with permission from the author or the author’s family.
LEGEND A legend is a widely told story about the past—one that may or may not have a foundation in fact. Every culture has its own legends—its familiar, traditional stories. See Folk Tale, Myth, and Oral Tradition.
LETTERS A letter is a written communication from one person to another. In personal letters, the writer shares information and his or her thoughts and feelings with one other person or group. Although letters are not normally written for publication, they sometimes do get published later with the permission of the author or the author’s family.
LIMERICK A limerick is a humorous, rhyming, five line poem with a specific meter and rhyme scheme. Most limericks have three strong stresses in lines 1, 2, and 5 and two strong stresses in lines 3 and 4. Most follow the rhyme scheme aabba.
LYRIC POEM A lyric poem is a highly musical verse that expresses the observations and feelings of a single speaker. It creates a single, unified impression.
MAIN CHARACTER  See Character.
MEDIA ACCOUNTS Media Accounts are reports, explanations, opinions, or descriptions written for television, radio, newspapers, and magazines. While some media accounts report only facts, others include the writer’s thoughts and reflections.
METAPHOR A metaphor is a figure of speech in which something is described as though it were something else. A metaphor, like a simile, works by pointing out a similarity between two unlike things. See Extended Metaphor and Simile.
METER  The meter of a poem is its rhythmical pattern. This pattern is determined by the number of stresses, or beats, in each line. To describe the meter of a poem, read it emphasizing the beats in each line. Then, mark the stressed and unstressed syllables, as follows:
My fath | er was | the first | to hear |As you can see, each strong stress is marked with a slanted line («) and each unstressed syllable with a horseshoe symbol (˘). The weak and strong stresses are then divided by vertical lines (|) into groups called feet.
MINOR CHARACTER  See Character.
MOOD See Atmosphere.
MORAL A moral is a lesson taught by a literary work. A fable usually ends with a moral that is directly stated. A poem, novel, short story, or essay often suggests a moral that is not directly stated. The moral must be drawn by the reader, based on other elements in the work;.See Fable.
MOTIVATION See Motive.
MOTIVE A motive is a reason that explains or partially explains a character’s thoughts, feelings, actions, or speech. Writers try to make their characters’ motives, or motivations, as clear as possible. If the motives of a main character are not clear, then the character will not be believable. Characters are often motivated by needs, such as food and shelter. They are also motivated by feelings, such as fear, love, and pride. Motives may be obvious or hidden.
MYTH A myth is a fictional tale that explains the actions of gods or heroes or the origins of elements of nature. Myths are part of the oral tradition. They are composed orally and then passed from generation to generation by word of mouth. Every ancient culture has its own mythology, or collection of myths. Greek and Roman myths are known collectively as classical mythology. See Oral Tradition.
NARRATION  Narration is writing that tells a story. The act of telling a story is also called narration. Each piece is a narrative. A story told in fiction, nonfiction, poetry, or even in drama is called a narrative. See Narrative, Narrative Poem, and Narrator.
NARRATIVE A narrative is a story. A narrative can be either fiction or nonfiction. Novels and short stories are types of fictional narratives. Biographies and autobiographies are nonfiction narratives. Poems that tell stories are also narratives. See Narration and Narrative Poem.
NARRATIVE POEM A narrative poem is a story told in verse. Narrative poems often have all the elements of short stories, including characters, conflict, and plot.
NARRATOR A narrator is a speaker or a character who tells a story. The narrator’s perspective is the way he or she sees things. A third-person narrator is one who stands outside the action and speaks about it. A first-person narrator is one who tells a story and participates in its action. See Point of View.
NONFICTION Nonfiction is prose writing that presents and explains ideas or that tells about real people, places, objects, or events. Autobiographies, biographies, essays, reports, letters, memos, and newspaper articles are all types of nonfiction. See Fiction.
NOVEL A novel is a long work of fiction. Novels contain such elements as characters, plot, conflict, and setting. The writer of novels, or novelist, develops these elements. In addition to its main plot, a novel may contain one or more subplots, or independent, related stories. A novel may also have several themes. See Fiction and Short Story.
NOVELLA A fiction work that is longer than a short story but shorter than a novel.
ONOMATOPOEIA Onomatopoeia is the use of words that imitate sounds. Crash, buzz, screech, hiss, neigh, jingle, and cluck are examples of onomatopoeia. Chickadee, towhee, and whippoorwill are onomatopoeic names of birds. Onomatopoeia can help put the reader in the activity of a poem.
ORAL TRADITION Oral tradition is the passing of songs, stories, and poems from generation to generation by word of mouth. Folk songs, folk tales, legends, and myths all come from the oral tradition. No one knows who first created these stories and poems. See Folk Tale, Legend, and Myth.
OXYMORON An oxymoron (pl. oxymora) is a figure of speech that links two opposite or contradictory words, to point out an idea or situation that seems contradictory or inconsistent but on closer inspection turns out to be somehow true.
PERSONIFICATION  Personification is a type of figurative language in which a nonhuman subject is given human characteristics.
PERSPECTIVE See Narrator and Point of View.
PERSUASION  Persuasion is used in writing or speech that attempts to convince the reader or listener to adopt a particular opinion or course of action. Newspaper editorials and letters to the editor use persuasion. So do advertisements and campaign speeches given by political candidates. See Essay.
PLAYWRIGHT A playwright is a person who writes plays. William Shakespeare is regarded as the greatest playwright in English literature.
PLOT Plot is the sequence of events in which each event results from a previous one and causes the next. In most novels, dramas, short stories, and narrative poems, the plot involves both characters and a central conflict. The plot usually begins with an exposition that introduces the setting, the characters, and the basic situation. This is followed by the inciting incident, which introduces the central conflict. The conflict then increases during the development until it reaches a high point of interest or suspense, the climax. The climax is followed by the falling action, or end, of the central conflict. Any events that occur during the falling action make up the resolution or denouement. Some plots do not have all of these parts. Some stories begin with the inciting incident and end with the resolution. See Conflict.
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POETRY Poetry is one of the three major types of literature, the others being prose and drama. Most poems make use of highly concise, musical, and emotionally charged language. Many also make use of imagery, figurative language, and special devices of sound such as rhyme. Major types of poetry include lyric poetry, narrative poetry, and concrete poetry. See Concrete Poem, Genre, Lyric Poem, and Narrative Poem.
POINT OF VIEW Point of view is the perspective, or vantage point, from which a story is told. It is either a narrator outside the story or a character in the story. First-person point of view is told by a character who uses the first-person pronoun “I.” The two kinds of third-person point of view, limited and omniscient, are called “third person” because the narrator uses third-person pronouns such as he and she to refer to the characters. There is no “I” telling the story. In stories told from the omniscient third-person point of view, the narrator knows and tells about what each character feels and thinks.In stories told from the limited third-person point of view, the narrator relates the inner thoughts and feelings of only one character, and everything is viewed from this character’s perspective. See Narrator.
PROBLEM  See Conflict.
PROSE Prose is the ordinary form of written language. Most writing that is not poetry, drama, or song is considered prose. Prose is one of the major genres of literature and occurs in fiction and nonfiction. See Fiction, Genre, and Nonfiction.
PROTAGONIST  The protagonist is the main character in a literary work. Often, the protagonist is a person, but sometimes it can be an animal. See Antagonist and Character.
REFRAIN A refrain is a regularly repeated line or group of lines in a poem or a song.
REPETITION Repetition is the use, more than once, of any element of language—a sound, word, phrase, clause, or sentence. Repetition is used in both prose and poetry. See Alliteration,  Meter, Plot, Rhyme, and Rhyme Scheme.
RESOLUTION  The resolution is the outcome of the conflict in a plot. See Plot.
RHYME Rhyme is the repetition of sounds at the ends of words. Poets use rhyme to lend a songlike quality to their verses and to emphasize certain words and ideas. Many traditional poems contain end rhymes, or rhyming words at the ends of lines.
Another common device is the use of internal rhymes, or rhyming words within lines. Internal rhyme also emphasizes the flowing nature of a poem. See Rhyme Scheme.
RHYME SCHEME A rhyme scheme is a regular pattern of rhyming words in a poem. To indicate the rhyme scheme of a poem, one uses lowercase letters. Each rhyme is assigned a different letter, as follows in the first stanza of “Dust of Snow,” by Robert Frost:
The way a crow       a Shook down on me   b The dust of snow     a From a hemlock tree b Thus, the stanza has the rhyme scheme abab.
RHYTHM Rhythm is the pattern of stressed and unstressed syllables in spoken or written language. See Meter.
ROUND CHARACTER See Character.
SCENE A scene is a section of uninterrupted action in the act of a drama. See Drama.
SCIENCE FICTION  Science fiction combines elements of fiction and fantasy with scientific fact. Many science-fiction stories are set in the future.
SENSORY LANGUAGE  Sensory language is writing or speech that appeals to one or more of the five senses. See Image.
SETTING The setting of a literary work is the time and place of the action. The setting includes all the details of a place and time—the year, the time of day, even the weather. The place may be a specific country, state, region, community, neighborhood, building, institution, or home. Details such as dialects, clothing, customs, and modes of transportation are often used to establish setting. In
most stories, the setting serves as a backdrop—a context in which the characters interact. Setting can also help to create a feeling, or atmosphere. See Atmosphere.
SHORT STORY A short story is a brief work of fiction. Like a novel, a short story presents a sequence of events, or plot. The plot usually deals with a central conflict faced by a main character, or protagonist. The events in a short story usually communicate a message about life or human nature. This message, or central idea, is the story’s theme. See Conflict, Plot, and Theme.
SIMILE A simile is a figure of speech that uses like or as to make a direct comparison between two unlike ideas. Everyday speech often contains similes, such as “pale as a ghost,” “good as gold,” “spread like wildfire,” and “clever as a fox.”
SOUND  DEVICES Sound devices are techniques used by writers to give musical effects to their writing. Some of these include onomatopoeia, alliteration, rhyme, meter, and repetition.
SPEAKER The speaker is the imaginary voice a poet uses when writing a poem. The speaker is the character who tells the poem. This character, or voice, often is not identified by name. There can be important differences between the poet and the poem’s speaker. See Narrator.
SPEECH A speech is a nonfiction work that is delivered orally to an audience. There are many kinds of speeches suiting almost every kind of public gathering. Types of speeches include, dramatic, persuasive, and informative
STAGE DIRECTIONS  Stage directions are notes included in a drama to describe how the work is to be performed or staged. Stage directions are usually printed in italics and enclosed within parentheses or brackets. Some stage directions describe
the movements, costumes, emotional states, and ways of speaking of the characters.
STAGING  Staging includes the setting, lighting, costumes, special effects, and music that go into a stage performance of a drama. See Drama.
STANZA A stanza is a group of lines of poetry that are usually similar in length and pattern and are separated by spaces. A stanza is like a paragraph of poetry—it states and develops a single main idea.
STATIC CHARACTER  See Character.
SURPRISE ENDING A surprise ending is a conclusion that is unexpected. The reader has certain expectations about the ending based on details in the story. Often, a surprise ending is foreshadowed, or subtly hinted at, in the course of the work.
See Foreshadowing and Plot.
SUSPENSE Suspense is a feeling of anxious uncertainty about the outcome of events in a literary work. Writers create suspense by raising questions in the minds of their readers.
SYMBOL A symbol is anything that stands for or represents something else. Symbols are common in everyday life. A dove with an olive branch in its beak is a symbol of peace. A blindfolded woman holding a balanced scale is a symbol of justice. A crown is a symbol of a king’s status and authority.
SYMBOLISM Symbolism is the use of symbols. Symbolism plays an important role in many different types of literature. It can highlight certain elements the author wishes to emphasize and also add levels of meaning.
THEME The theme is a central message, concern, or purpose in a literary work. A theme can usually be expressed as a generalization, or a general statement, about human beings or about life. The theme of a work is not a summary of its plot. The theme is the writer’s central idea. Although a theme may be stated directly in the text, it is more often presented indirectly. When the theme is stated indirectly, or implied, the reader must figure out what the theme is by looking at what the work reveals about people or life.
TONE The tone of a literary work is the writer’s attitude toward his or her audience and subject. The tone can often be described by a single adjective, such as formal or informal, serious or playful, bitter, or ironic. Factors that contribute to the tone are word choice, sentence structure, line length, rhyme, rhythm, and repetition.
TRAGEDY A tragedy is a work of literature, especially a play that results in a catastrophe for the main character. In ancient Greek drama, the main character is always a significant person—a king or a hero—and the cause of the tragedy is a tragic flaw, or weakness, in his or her character. In modern drama, the main character can be an ordinary person, and the cause of the tragedy can be some evil in society itself. The purpose of tragedy is not only to arouse fear and pity in the audience, but also, in some cases, to convey a sense of the grandeur and nobility of the human spirit.
TURNING POINT See Climax.
UNIVERSAL THEME A universal theme is a message about life that is expressed regularly in many different cultures and time periods. Folk tales, epics, and romances often address universal themes like the importance of courage, the power of love, or the danger of greed.
WORD CHOICE see diction 
Additional Terms:





































ACTIVE READING STRATEGY
1. Read the question twice.

2. a. Circle    key direction words.

For Example---write, draw, explain, compare, show, and copy
 b. Underline important information.

   	Often some information in a question is irrelevant to finding the answer.
	
   c. Number the things you are being asked to do.

3. Put the question in your own words (Paraphrase in writing or in your head).

4. Develop your plan for answering the question.
5. Answer the question and make sure to account for the number of things you were asked to do.
















	Signpost
	The Clues to the Signpost
	Anchor Question

	Contrasts and Contradictions (C&C)
A sharp contrast between what you would  expect  and  what  you  observe the character doing; behavior that contradicts previous behavior or well-­‐ established   patterns
	A character behaves or thinks in a way you don’t expect, or an element of a setting is something you would not expect
	Why would the character act (feel) this way?

	Aha Moment (AM)
A character’s realization of something that shifts his actions or understanding of himself, others, or the world around him.
	Phrases, usually expressing suddenness, like:
“Suddenly I understood…”
“It came to me in a flash that…”
“The realization hit me like a lightning bolt…”
“In an instant I knew…”
	How might this change things?

	Tough Questions (TQ)
Questions a character raises that reveal his or her inner struggles
	Phrases expressing serious doubt or confusion:
“What could I possibly do to …?”
“I couldn’t imagine how I could cope with
…”
“How could I ever understand why she…?”
“Never had I been so confused about…”
	What does this question make me wonder about?

	Words of the Wiser (WW)
The advice or insight a wiser character, who is usually older, offers about life to the main character
	The main character and another are usually off by themselves, in a quiet, serious moment. And this wiser figure shares his wisdom or advice in an effort to help the main character with a problem or a decision.
	What’s the life lesson, and how might it affect the character?

	Again and Again (A&A)
Events, images, or particular words that recur over a portion of the novel
	A word is repeated, sometimes used in an odd way, over and over in the story.
An image reappears several times during the course of the book.
	Why might the author bring this up again and again?

	Memory Moment (MM)
A recollection by a character that interrupts the forward progress of the story (flashback)
	The ongoing flow of the narrative is interrupted by a memory that comes to the character, often taking several paragraphs to recount before you are returned to events of the present moment.
	Why might this memory be important?

	Signposts
	Anchor Question
	Why We Ask This Question

	Contrasts and Contradictions (C&C)
	Why would the character act (feel) this way?
	Contrasts and Contradictions show you other aspects of a character or setting. The question helps you analyze the character, motivation, or the situation he is in.

	Aha Moment (AM)
	How might this change things?
	An Aha Moment reveals change. This question focuses on that change – for the character or the setting.

	Tough Questions (TQ)
	What does this question make me wonder about?
	Tough Questions almost always reveal internal conflict, and understanding that conflict generally offers insight into the theme. These big issues that shape the tough questions are the issues you want to think about. By asking yourself this anchor question, you are making a connection between the author’s thinking and your own thoughts.

	Words of the Wiser (WW)
	What’s the life lesson, and how might it affect the character?
	Words of the Wiser suggests the theme. This question helps you to think about this theme in the context of the character’s life. The next step would be to think about the theme in the context of your own life.

	Again and Again (A&A)
	Why might the author bring this up again and again?
	Recurring images, events, or words offer insight into character motivation or theme. This question encourages you to speculate on this insight.

	Memory Moment (MM)
	Why might this memory be important?
	Memories generally explain character motivation. They might explain why a character acts a certain way, or they might serve as guidance for a situation that a character eventually finds herself in. This question asks you to consider the relationship between the memory and the character or plot.


NOTICE AND NOTE
READING  FICTION

Contrasts and Contradictions – When the character does something different from what you would expect, ask yourself why the character is doing that.
Words of the Wiser – When an older or wiser character gives the main character advice, ask yourself what the lesson might be or how it will affect the character’s life.
Aha! Moment – When a character suddenly figures something out or understands something, ask yourself how that moment might change things.
Again and Again – When something is repeated in a book, ask yourself why the author thought it was important enough to repeat.
Memory Moment – When the action is interrupted and the author tells you about a memory, ask yourself why the memory might be important.
Tough Questions – When the character asks themselves a tough question, think about what the tough questions makes you wonder.
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ARGUMENT VS EVIDENCE
On J. D. Salinger’s Catcher in the Rye:
1. “Allie, Holden’s brother, is dead.” This statement is a fact, so it has to be evidence.
2. “Losing his brother has a major impact on Holden’s life.” This statement contains a debatable or arguable word, major, and raises questions about cause and effect (How or why does losing his brother cause a major impact?), so it requires evidence and explanation to prove it; therefore it’s an argument.
3. “Holden wants to be nurtured and protected.” This statement raises “How?” and “Why?” questions, so it requires evidence and explanation to prove it; therefore it’s an argument.
On Franklin Delano Roosevelt (FDR):
1. “In 1905, FDR and his fiancée (also his sixth cousin), Anna Eleanor Roosevelt, chose St. Patrick’s Day 1905 as their wedding date for the sole reason that it was the only day that FDR’s fifth cousin and Eleanor’s uncle, former president Theodore Roosevelt, could attend.” This statement is a fact, so it has to be evidence.
2. “Eleanor Roosevelt can take credit for converting her patrician fiancé, Franklin, from a noblesse oblige steward into a sensitive and empathetic populist when she showed him the wretched state of the poor in New York City’s slums.” This statement raises “How?” and “Why?” questions, so it requires evidence and explanation to prove it; therefore it’s an argument.
As students should infer from the work you do to identify the statements that are arguments versus those that are evidence, there are three primary ways to determine whether a statement is an argument:
REPORT THIS AD
REPORT THIS AD
1.            Notice whether or not it includes debatable or arguable words (often adjectives). In the statement, “Losing his brother causes a major impact on Holden’s life,” the word major is debatable or arguable. One person’s “major” is another’s “no big deal.”
2.            Look for language that speaks to cause and effect, such as “causes a major impact,” because such assertions require evidence and explanation.
3.            See if the statement raises any “How?” or “Why?” questions, as in, “How/Why does Holden want to be nurtured and protected?”
This might make a handy poster:
	Argument
	Includes DEBATABLE/ARGUABLE WORDS

	 
	Deals with CAUSE and EFFECT

	 
	Raises HOW? WHY?

	Evidence
	FACT



Argument vs. Evidence vs. Analysis
	Definitions:
An argument is a declarative statement that attempts to answer the essay question. 
Evidence is the example(s) provided to support the argument.
Analysis is the in between – the way in which you interpret the evidence to prove the argument.

Examples from Modern Times
Presenting and describing a scene from the movie does not constitute an argument about the message within Chaplin’s film. An effective paragraph blends all three elements together. 

For example: This student lacks argument and analysis, merely writing a synopsis of a particular scene. 
“Charlie Chaplin shows that automation is bad with the feeding machine. The feeding machine is an object the factory owner asks Charlie to test in order to speed up his work. While Chaplin is inside the machine, the machine feeds him, spooning soup into his mouth, rotating an ear of corn, pushing bit of bread into his mouth, and wiping his face with a napkin, all while he continues to work. That is, until the machine malfunctions and the napkin begins whacking Chaplin in the face, the corn spins out of control and the fork nearly knocks his teeth out.” 

There is no argument or analysis here. All this writer has done is present a scene from the film. What does this example show? Why did Chaplin include this moment in the film? What message is he sending to the viewer? What is the impact of the machine on Chaplin’s character? On the nature of work? On the culture and society of the Gilded Age? 

For example: This student effectively blends argument, analysis, and evidence. 
“Through wild exaggeration, Charlie Chaplin shows the viewer the dehumanizing impact of automated labor [ARGUMENT]. As the factory attempts to squeeze maximum efficiency out of each employee, Chaplin shows how owners will go to great lengths to get more work out of each laborer [ANALYSIS]. For example, in the film, Chaplin shows the use of a “feeding machine,” designed to allow the worker to eat while continuing to work on the assembly line [EVIDENCE]. Chaplin uses the obvious humor of this preposterous idea and the machine’s exaggerated malfunctions to show that in attempting to maximize efficiency, humans have become machines  [ANALYSIS]. Chaplin is placed inside the machine, symbolizing this alteration. The basic human action of eating and feeding oneself has been amputated, replaced by automation. As the machine malfunctions, the boss rejects the idea because it is “not practical” [EVIDENCE]. The owner’s lack of acknowledgement of the degradation of the experiment is telling. He is not upset that his worker has been mistreated, and instead rejects the machine on the basis of its practicality [ANALYSIS}, representing the ultimate dehumanization of the worker [ARGUMENT].


1.1: Topic Sentences
Lesson 1: Organization
This lesson addresses organization. Questions about organization make up 15 percent of the questions in Part I of the GED Language Arts, Writing test. Studying this resource will also help you think about organization in relation to the GED Essay. It will also improve your writing skills in general. Topics included in this resource are as follows: topic sentences, relevance of ideas, order of ideas, and transitions.
Topic Sentences
Every paragraph should include a topic sentence that identifies the main idea of the paragraph. A topic sentence also states the point the writer wishes to make about that subject. Generally, the topic sentence appears at the beginning of the paragraph. It is often the paragraph’s very first sentence. A paragraph’s topic sentence must be general enough to express the paragraph’s overall subject. But it should be specific enough that the reader can understand the paragraph’s main subject and point. 

On the GED, you may be asked to choose a better topic sentence for a paragraph. Sometimes, a topic sentence may be entirely missing from a paragraph, and you will be asked to choose one for it. When choosing a topic sentence, remember these guidelines:
· The topic sentence should identify the main idea and point of the paragraph. To choose an appropriate topic sentence, read the paragraph and think about its main idea and point.
· The supporting details in the paragraph (the sentences other than the topic sentence) will develop or explain the topic sentence. Read all the supporting details in the paragraph and think about the ideas they discuss.
· The topic sentence should not be too general or too specific. When considering the options, look for a topic sentence that is general enough to show the paragraph’s main idea instead of just one of its details. The answer should be specific enough that the reader understands the main idea of the paragraph.
Topic Sentence Exercise
Write a topic sentence for the following paragraph.

During the 1990s, I really enjoyed watching Friends on television every Thursday night. I really wanted Rachel’s haircut—I think every girl wanted Rachel’s haircut back then! Rachel’s haircut went really well with the Guess Jeans that were so popular in the 1990s. I remember all the advertisements for Guess and Calvin Klein Jeans that were in each month’s Sassy magazine. I don’t think Sassy magazine exists anymore, but it was one of the most popular magazines for young women in the 1990s.


Forms of Topic Sentences
 Sometimes topic sentences are actually two or even three sentences long. If the first makes a claim, the second might reflect on that claim, explaining it further. Think of these sentences as asking and answering two critical questions: How does the phenomenon you're discussing operate? Why does it operate as it does?
There's no set formula for writing a topic sentence. Rather, you should work to vary the form your topic sentences take. Repeated too often, any method grows wearisome. Here are a few approaches.
Complex sentences.  Topic sentences at the beginning of a paragraph frequently combine with a transition from the previous paragraph. This might be done by writing a sentence that contains both subordinate and independent clauses, as in the example below.
 Although Young Woman with a Water Pitcher depicts an unknown, middle-class woman at an ordinary task, the image is more than "realistic"; the painter [Vermeer] has imposed his own order upon it to strengthen it. 
This sentence employs a useful principle of transitions: always move from old to new information.  The subordinate clause (from "although" to "task") recaps information from previous paragraphs; the independent clauses (starting with "the image" and "the painter") introduce the new information—a claim about how the image works ("more than Ôrealistic'") and why it works as it does (Vermeer "strengthens" the image by "imposing order"). 
Questions.  Questions, sometimes in pairs, also make good topic sentences (and signposts).  Consider the following: "Does the promise of stability justify this unchanging hierarchy?" We may fairly assume that the paragraph or section that follows will answer the question. Questions are by definition a form of inquiry, and thus demand an answer. Good essays strive for this forward momentum.
Bridge sentences.  Like questions, "bridge sentences" (the term is John Trimble's) make an excellent substitute for more formal topic sentences. Bridge sentences indicate both what came before and what comes next (they "bridge" paragraphs) without the formal trappings of multiple clauses: "But there is a clue to this puzzle." 
Pivots.  Topic sentences don't always appear at the beginning of a paragraph. When they come in the middle, they indicate that the paragraph will change direction, or "pivot." This strategy is particularly useful for dealing with counter-evidence: a paragraph starts out conceding a point or stating a fact ("Psychologist Sharon Hymer uses the term Ônarcissistic friendship' to describe the early stage of a friendship like the one between Celie and Shug"); after following up on this initial statement with evidence, it then reverses direction and establishes a claim ("Yet ... this narcissistic stage of Celie and Shug's relationship is merely a transitory one. Hymer herself concedes . . . "). The pivot always needs a signal, a word like "but," "yet," or "however," or a longer phrase or sentence that indicates an about-face. It often needs more than one sentence to make its point.
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